YTBEPXJIEH

MOCTAHOBJICHUEM aIMUHUCTPAIIUU
TOPOACKOro OKpyra ropoa MuxannoBka
Bounrorpasackoit o6inactu

oT «27» staBapst 2022 r. Ne 198, B penaxiun
noctanoBieHus Ne 2685 ot 07.10.2022

AJIMUHUCTPATHBHBIN PerjaMeHT
NpeaocTaB/IeHUs MYHHIMIIAJABHOM yeayru «Hanpasiaenune yBegoMiIeHus 0
IUIAHUPYEMOM CHOCE 00bEKTA KAIIMTAJIbHOI0 CTPOUTEIbCTBA U
YBeIOMJICHUSI O 3aBePIICHUH CHOCA 00beKTa KallUTAJIbHOIO
CTPOUTEJBCTBA» HA TEPPUTOPUH F'OPOJACKOI0 OKpyra
ropoa MuxaijioBka BoJrorpajackou odJiactu

1. O01mMe MoJI0KeHu s

1.1. ADMUHHUCTPATUBHBINA PETIAMEHT MPEIOCTABICHUS MYHUIUIIAIBHON
yeinyru  «HampaBinenue yBenoMJIeHHS O IUIAaHUPYEMOM CHOCE OOBEKTa
KalUTaJIbHOTO CTPOMUTENLCTBA M YBEAOMIICHUS O 3aBEPIICHHH CHOCA OOBEKTa
KallUTAJIIBHOTO CTPOUTENBCTBA» HA TEPPUTOPUM TOPOJACKOTO OKpYyra TOpox
MuxaitnoBka Bosrorpaackoit o6iactu» mpencraBisieT co00il HOPMATHUBHBIN
IIPABOBOM aKT, YCTAHABIIMBAIOLIMN MOPSAAOK MPEIOCTABICHUS MYHULIUIIAJIBbHOU
YCIIYTH, CTaHJIapT NPEIOCTABICHUSI MyHUITUTIATLHOM YCIyTH (Aaliee 1Mo TeKCTy —
aIMUHUCTPATUBHBIN PETJIAMEHT).

AJIMUHUCTPATUBHBIA PpETJIaMEHT pa3padoTaH B IEIAX [OBBIIICHUS
KayecTBa NPEAOCTABJICHUS W JIOCTYIIHOCTH PE3YJbTAaTOB IMPEIOCTABICHUS
MYHULIMTATBHON YCIYyTH, CO3JaHUsI KOM(OPTHBIX YCIOBUU ISl MOJydaTeseu
MYHUIUNIAIBHON YCIIYTH U ONPEAETSAET CPOKU U MOCIIEI0BATEIBHOCTD JIEUCTBUN
(aAMUHUCTPATUBHBIX TPOLEAYpP) TMPU TPEAOCTABICHUU MYHUIMNAIBHON
YCIIyTH.

AJIMUHUCTPATUBHBIA PETJIAMEHT HE paclpOCTPaHSAETCS Ha CIyyau CHOCA
00BEKTa KalUTaILHOTO CTPOUTENILCTBA B LIETISIX CTPOUTEITHCTBA HOBOTO OOBEKTA
KalUTAJIbHOTO  CTPOUTENIBCTBA, PEKOHCTPYKIIMM OOBEKTa  KalUTaJIbHOTO
ctpoutenbcTBa. CHOC 00bEKTa KalUTaIbHOTO CTPOUTEIHCTBA OCYIIECTBIISICTCS B
NOpsIIKE, YCTAaHOBJIEHHOM riaBoi 6 ['pamoctpoutensHoro koaekca Poccuiickoi
Oeneparuu (nanee - ['pK P®) nns ctpoutenbcTBa 00BEKTOB KalUTaIbHOIO

CTPOUTEJIHCTBRA.
1.2. CBeneHus o 3asiBUTEIISIX.
3asBUTENh — (QPU3MUECKOE WJIA IOPUIAYECKOE JIMI0, SBIISIOLIEECS

3aCTPOMIIIMKOM WM TEXHUYECKUM 3aKa34MKOM, JUOO HMX YIOJHOMOYCHHBIC
peACTaBUTEIU (J1ajiee - 3assBUTENb).

1.3. Tlopsgoxk uHGOPMUPOBAHUS 3asBUTENEH O MPEJOCTABICHUU
MYHUIUTIATFHOUN YCITYTH.

1.3.1. CBenenus 0 MecTe HAXOXKACHHUSA, KOHTAKTHBIX TeiedoHAX H
rpaduke pabOThl AIMHHHCTPAIIMA TOPOJCKOTO OKpyra ropoa MuxaiinoBka
Bonrorpanckoii obnactu u ¢unmana mo padboTe ¢ 3asABUTEISIMH TOpoja
MuxaiinoBka Bonrorpaackoi oomactu I'KY BO «M®L» (manee — M®II):

AJIMUHUCTpanus rOPOJACKOro oKpyra ropox Muxainoska Boarorpaackon



obstacTu:

Mecronaxoxaenue: Bonrorpajackas oOnactb, ropojx MuxailioBka,
ynuia O00poHsI, 42a.

DnekTpoHHbI aapec: ag_mih@volganet.ru; ag_mih_arh@volganet.ru.

Tenedons! ans cupasok: 8 (84463) 2-13-52; 2-20-66.

I'paduk paGotsl: moHenenpHUK - mATHUIA ¢ 8.00 10 17.00, 06en ¢ 13.00
10 14.00, BeixoaHbIE - Cy0O0OTa 1 BOCKPECEHBE.

MOII:

Mecrononoxxearne: Bonrorpamckas o6macte, rTopon MwuxaitioBka,
ynuna Marucrtpanbhas, 1.

DnekTponubli aapec: mfc201@volganet.ru.

Tenedons qsa cripaBok: 8 (84463) 2-30-99.

I'paduix paboThI:

[TonenenpHUK ¢ 09:00 no 20:00
BropHuk ¢ 09:00 no 20:00
Cpena ¢ 09:00 no 20:00
Yersepr ¢ 09:00 no 20:00
[IaTHuma ¢ 09:00 no 20:00
Cy066oTa ¢ 09:00 no 15:30
Bockpecenbe BBIXOIHOM

Nudopmaruio o MecroHaxoxaeHUH U rpadukax padotsl MOI] Taxxke
MOXHO TMOJYYUTh C HCIOJIb30BAaHUEM TOCYJapCTBEHHOW HMH(POPMALMOHHOM
cucteMbl ' EnuHblil nopran cety neHTpoB 1 ogucos "Mou [Joxkymentsr" (MOL])
Bonrorpanckoii oonactu” (http://mfc.volganet.ru).

1.3.2. Hudopmanuio 0 TMOpPAIKE MPEIOCTABICHUS MYHUIIUTATHHON
YCIIYTH 3aBUTENIb MOXKET MOJYUUTh:

HEIMOCPE/ICTBEHHO B  aJMUHUCTpAallMd TOPOJCKOTr0 OKpyra Tropoj
MuxaiinoBka Bosrorpanackoit obsact  (MHPOpMAIIMOHHBIE CTEHIbBI, YCTHOE
uHpopMHUpOBaHHE TI0 TelepoHy, a TakkKe Ha JIMYHOM  T[pUEMe
MYHUITUTATBHBIMA CITY)KAIIMMUA  aJIMUHUCTPALIUA TOPOACKOTO OKpyra Tropoj
MuxaitnoBka Bonrorpasackoit o6nacTu);

1o mouTe, AIICKTPOHHON ouTe (ag_mih@volganet.ru;
ag_mih_arh@volganet.ru), B cimydae MUCbMEHHOTO OOpAIICHHUS 3aABUTEIIS;

B cetu MHTEepHET HA OQUIIMATHEHOM CalTe aJIMHHHCTPAIUA TOPOJICKOTO

OKpyra ropoJ MuxainoBka Bounrorpazackoii obOnactu
(http://www.mihadm.com), Ha EnuHoM mopTalie TOCYAapCTBCHHBIX |
MYHULHATTATBHBIX yCIyT (pynxuit), ABJISIFOLLIEMCS benepanbHOR
rOCyJIapCTBEHHOU uH(pOpMaIIMOHHOM CHUCTEMOM, obecnieunBaronien

MpeaoCTaBJICHUC TOCYAapCTBCHHBIX W MYHHUIHIIAJBbHBIX YCIYI B BHGKTPOHHOﬁ
dopme (nanee — EnuHbIi OpTan rocy1apCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT)
(www.gosuslugi.ru).


mailto:ag_mih@volganet.ru
mailto:mfc201@volganet.ru
mailto:ag_mih@volganet.ru
http://www.mihadm.com/
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2. CtaHaapT npeaocTaBjieHnss MyHUIUNIAJIbHON YCIyTd

2.1. HaumeHOBaHKME MYHUIIUITAILHON YCIYTH.

HanmenoBanne MyHULIIMNanbHOM ycinyTh: «HampaBnenue yBegomiieHHUs O
IUTAHUPYEMOM CHOCE OOBEKTa KalmUTaIbHOTO CTPOUTEIHCTBA M YBEJAOMIICHUS O
3aBEpUICHHH CHOCAa OOBEKTa KamUTAJIbHOTO CTPOHUTENIHCTBA» HA TEPPUTOPUU
TOPOJICKOTO OKpyTa ropoJ MuxaitnoBka Bonrorpaackoii o6macTi.

2.2. Opradbl W OpraHu3all{, Y4YAaCTBYIOIIME B NPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH.

2.2.1. Opranom, NMpeaOCTaBISIOMIMM MYHULUIIAIBHYIO YCIYTY, SIBISETCS
aIMUHHCTpPALIMS TOPOJCKOr0 OKpyra ropon MuxaiinoBka Bosrorpaackoit
obJiactu (1anee — yrnoJIHOMOYECHHBIM OpraH).

CtpykTypHOE nojipasieJicHue YIOJHOMOYEHHOTO oprasa,
OCYILIECTBIISIFOIIEE  HEMOCPEACTBEHHOE  MPENOCTABICHWE  MYHULUNAIBHOU
YCIAYTM — OTHEN AapXUTEKTypbl W TPaJOCTPOUTENILCTBA AAMUHUCTPALINU

ropoJICKOro okpyra ropoa MuxainoBka Bonrorpanackoit obnactu (manee
MMEHYETCSl — YIIOJTHOMOYEHHBIN 0TAeN).

2.2.2. llpn npenocTaBieHU MYHULMITAIBHON YCIYTH YIOJHOMOYEHHBIN
OpraH B3aUMOJIEMCTBYET C OpraHamMd BJACTH W OPraHU3alUsIMH B MOPSJKE,
MPEyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccutickon denepanumu.

2.2.3. MexBenIOMCTBEHHOE WH(OPMAIMOHHOE B3aUMOJICUCTBUE B
MIPENOCTABICHUA MYHMIIMIIAJIBHON YCIYTM OCYLIECTBISETCA B COOTBETCTBHM C
TpeboBanusimu  DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aliy IPEJOCTABICHHUS] T'OCYIapCTBEHHBIX M MYHULHMIIAJIBHBIX YCIIyI»
(nanee - @enepanbhbiii 3aKk0H No 210-D3).

2.3. Pe3ynbTaT NpeaoCTaBICHUS MyHUIIMIIAIBHON yCIIyTH.

Pe3ynpraTom npenocTaBieHUs] MyHULIUNAIBHONW YCIIYTH SIBJISETCS:

[Tpu paccMOTpeHHH YBEIOMIIEHHS O IUIAHHUPYEMOM CHOCE OOBEKTa
KaIllMTaJIbHOIO CTPOUTENIbCTBA (J1aniee - yBEJOMJIEHHE O IUIAHUPYEMOM CHOCE)
pE3yIAbTATOM NPEAOCTABICHUS] MYHULIUITAIILHON YCIIYTH SIBJISIETCS:

- o0ecrnieyeHue pa3MENIeHUs YBEAOMIICHHS O IUIAaHUPYEMOM CHOCE H
JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTaBICHUS MYHULMIAIBHON YCIIyTH, B
rocyAapCTBEHHOM HH(pOPMAITMOHHOM CUCTEME obecrnieueHust
rpagocTpouTenbHol AesitensHocty (nanee - TUCOIN);

- OTKa3 B 00€CMNEUEHUN Pa3MEILEHUS YBEIOMIICHHS O IIJITAHUPYEMOM CHOCE
B [MUCOI' .

[Ipu paccmoTpeHMH YBEAOMJICHHSI O 3aBEpUIEHMH CHOCa OOBEKTa
KAalUTAJIBHOIO CTPOMUTENIbCTBA (Jajiee - yBEAOMJIEHHE O 3aBEPLICHUU CHOCA)
PE3yABTATOM MPEAOCTABICHNUS MYHULIUITAILHON YCITYTH SIBJISIETCS:

- obecrieueHue pa3MEIICHUs YBEAOMJICHHS O 3aBEpLICHUM CHOCa B
I'MCOT' .

2.4. Cpok npe1ocTaBiIeHUSI MyHUIIUNATBHONW yCITYTH:

- CO JIHA TOJY4YEeHHs yBEAOMJIEHHs O IUIAHUPYEMOM CHOce — 7 pabouux
JTHEH;

- CO JIHS TIOJyYEHHMsI YBEJAOMJICHUS O 3aBEPIICHUH CHOca — 7 pabouux
JTHEH.

2.5. [IpaBoBBIE OCHOBAHUSA 1Sl IPEAOCTABICHUS MYHULIMTIIATBHON YCIIyTH.
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[IpenocraBnenue MYHUIIUTIATBHOM yCIIyTH
OCYULIECTBJISIETCS. B COOTBETCTBUU CO CIEAYIOIIUMHA HOPMATUBHBIMU IIPABOBBIMU
aKTaMHU:

- Koncrurynuus Poccuiickoit @enepanun («Poccuiickas razera», Ne 237,
25.12.1993);

- I'pagoctpoutenbubiii koseke Poccuiickoit ®enepanuu ot 29.12.2004 Ne
190-®3  («Poccwmiickas rtazera», Ne 290, 30.12.2004, «CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanumn», 03.01.2005, Ne 1 (wacte 1), cT.
16, «IlapamenTckas razera», Ne 5-6, 14.01.2005);

- ®enepanbHblil 3ak0H 0T 06.10.2003 Ne 131-P3 «O06 00mMX NpUHLIKIIAX
OpraHu3ald MECTHOro caMmoympasieHus B Poccuiickot  ®@enepannmny»
(«Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanun», 06.10.2003, Ne 40,
cT. 3822);

- @enepanpHbiii 3ak0H OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
nanHbix»  («Poccuiickas rasera», Ne 165, 29.07.2006, «Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepammm», 31.07.2006, Ne 31 (1 4.), cT.
3451, «Ilapmamentckas raszeta», Ne 126-127, 03.08.2006);

- ®enepanpupiii 3ak0oH oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX yciayr» («CobOpaHue
3akoHoAaTenbcTBa Poccuiickoit denepanmny, 2010, Ne 4179, ct. 31);

- @enepanbHbiii 3akoH oT 06.04.2011 Ne 63-®3 «O0 31eKTPOHHON
noanucu» («Ilapmamentckas razera», Ne 17, 08 - 14.04.2011, «Poccwuiickas
razeran, Ne 75, 08.04.2011, «CoOpanme 3akoHomarenbcTBa Poccuiickoit
Oeneparuny, 11.04.2011, Ne 15, ct. 2036);

- noctaHoBlieHue IIpaBurenbctBa Poccuiickoit @enepanuu ot 25.08.2012
Ne 852 «0O6 yrtBepknenuu [lpaBun  UCMONB30BaHUS  YCHUJICHHOM
KBUTU(PUITUPOBAHHON SJIEKTPOHHOM MOAMUCH TIPU OOpaIeHUU 3a MOJTyYeHUEM
rOCYJIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT U O BHECEHWU HU3MEHEHHUS B
[IpaBuna pa3pabOTK UM YTBEPXKIEHUS aJIMUHHUCTPATUBHBIX PETIAMEHTOB
IpPEAOCTaBICHUS TOCyAapCTBEHHbIX yciayr» («Poccuiickas razera», Ne 200,
31.08.2012, «CobOpanue 3akoHOmarenbcTBa Poccuiickoit ~ depeparumny,
03.09.2012, Ne 36, ct. 4903);

- noctaHoBiieHue [IpaBurenscTBa Poccuiickoin @enepanun ot 26.03.2016
Ne 236 «O TpeboBaHMSIX K TMPEJOCTABICHUIO B JJIEKTPOHHOM (Qopme
rOCYJIapCTBEHHBIX M MYHHUIMOAIBHBIX ycayr» (OduimanbHblii UHTEPHET-
noptan mnpaBoBoil  mHopMaumu  http://www.pravo.gov.ru, 05.04.2016,
«Poccuiickas razera», No 75, 08.04.2016, «CobOpaHue 3aKoHOAATEILCTBA
Poccutickoit @enepamuny», 11.04.2016, No 15, ct. 2084);

- noctaHoBlieHue IIpaBurenbctBa Poccuiickoit @enepanuu ot 26.04.2019
Ne 509 «OO6 yTBepkmeHun TpPeOOBAHHMI K COCTaBY M COJEPKAHHUIO TPOEKTa
opraHuzaimuu pabOT MO CHOCY OOBEKTa KaMUTAIbHOTO CTPOUTEIHCTBAY
(OdunmansHbIMI WHTEPHET-IOPTaI MPaBOBOM uH(bopMaIuu
http://www.pravo.gov.ru,  30.04.2019,  «CobOpanue  3aKOHOJATEILCTBA
Poccutiickoit ®enepamun», 06.05.2019, No 18, cT. 2245);

- npuka3 MHHHUCTEPCTBA CTPOUTENIHCTBA U SKWJIMIIIHO-KOMMYHAJIBLHOTO
xo3siiicTBa Poccuiickoit deneparuu ot 24.01.2019 Ne 34/mp «OO6 yTBEepx)ACHUU
dbopM yBeqOMJICHMH O TUIAHUPYEMOM CHOCE OOBEKTa KalmuTaJbHOIO
CTPOUTEILCTBA U YBEIOMJICHUS O 3aBEPIICHHUU CHOCA OOBEKTa KamUTaIbHOIO



3)
CTPOUTENBCTBA» (OdunmanbHblii MHTEPHET-TIOPTAT IIPaBOBOM
uHdopmarnuu http://www.pravo.gov.ru, 22.02.2019);

- YcTaB ropojicKoro okpyra ropos MuxaiinoBka Bonrorpaackoi obnactu
(Texct penakiuu ot 23.09.2014 ony6nukoBaH B uznanuu "llanopama HOBOCTEH.
['opoackoii okpyr ropoa Muxaiinoska", Ne 40, 17.10.2014).

2.6. HcuepnwBaronuii mepedeHb TOKYMEHTOB, HEOOXOAMMBIX JIJIS
MPEIOCTaBICHUS] MyHUITUTIAIbHOW YCIYTH.

2.6.1. B nensax obecneuenus pazmemienuss B T'MCOI'/] yBegomiieHus o
IJJAHUPYEMOM CHOCE 3asBUTEIIb CAMOCTOSITENIBHO MIPE/ICTABIISACT:

1) yBemomiieHue O IUIAHUPYEMOM CHoce Mo (opme, yTBEpKICHHOU
npuKa3zoM MuHHUCTEPCTBA CTPOUTENBCTBA U KUJIUITHO-KOMMYHAJIBHOTO
xo3siicTBa Poccuiickoit deneparuu ot 24.01.2019 Ne 34/mp «OO0 yTBEepKACHUH
dbopM yBEeIOMIIGHMI O IUIAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOIO
CTPOUTEILCTBA U YBEIOMJICHHUS O 3aBEPIICHHUU CHOCA OOBEKTa KamUTaJIbHOIO
CTPOUTEILCTBa» (najee — npuka3z Munctpost Poccuu ot 24.01.2019 Ne 34/mp);

2) pe3ynbTaThl U MaTepualibl 00CIENOBaHUA OOBEKTa KalUTaIbHOTO
CTPOUTEILCTBA (32 UCKIIOYEHUEM CITydaeB, YKa3aHHBIX B MyHKTax 1 - 3 gactu
17 crateu 51 I'pK POD);

3) TOpoeKkT opraHuzaluu paboOT MO CHOCY OOBEKTa KamUTaJIbHOTO
CTPOUTEIBCTBA (32 UCKIIOYEHUEM CITydaeB, YKa3aHHbIX B MyHKTax | - 3 yactu
17 crateu 51 I'pK PO).

2.6.2. B cnyyae HENpeACTaBICHHWS JOKYMEHTOB, YKa3aHHBIX B
MOANYHKTAaX 2, 3 myHKTa 2.6.1 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETIIAMEHTA,
YIIOJTHOMOUYEHHBIA OpTaH 3alpaiivBacT UX Yy 3asBUTEIIS.

2.6.3. 3asButenp B 1enax obecnedenus pasmemienus B [ICOI'/]
YBEJIOMJICHUS O IUIAHUPYEMOM CHOCE BIIpaBE MPEJCTABUTH MO COOCTBEHHOM
VWHULIMATUBE CIEIYIOINE TOKYMEHTBI:

1) mpaBoycTaHaBIMBAIKOIIME JOKYMEHTbl HA 3€MEJbHBIN Yy4YacTOK, B
clydyae, €Cly IpaBa Ha HEro 3aperucTpupoBaHbl B EAMHOM rocyaapCTBEHHOM
peecTpe HEIBUKUMOCTH;

2) mnpaBOyCTaHABIMBAIOIIME JIOKYMEHTHI Ha OOBEKT KalmuTaTIbHOTO
CTPOUTEIBCTBA, MOMJIEKAIIMI CHOCY, B Cly4ae, €CJIM IpaBa Ha HEro
3aperucTpupoBanbl B EMMHOM rocy1apCTBEHHOM PEECTpe HEABUKHUMOCTH,

3) BeinucKy U3 EQuHOr0 rocyaapcTBEHHOTO peecTpa IPUINYECKUX JHI] O
IOPUINYECKOM JIHILIE, SBIIAIOIIEMCS 3asIBUTEIIEM;

4) BBIMKUCKY U3 EIMHOrO rocyapCTBEHHOTO peecTpa WHIUWBHUIYaTbHBIX
npeAnpuHUMarened 00 HWHIWBUAYAJbHOM TMpEeANpUHUMATENE, SBISIOIIEMCS
3asIBUTEJIEM.

JIokyMeHTBI (MX KOIHUH WIH CBEJCHUS, COJIEPKAITUECS B HUX), YKa3aHHbBIC
B HACTOSIIEM MYHKTE, 3allpallMBalOTCAd YMNOJHOMOYEHHBIM OpraHoM B
rOCyJIapCTBEHHBIX OpraHax, B paclopsKEHHH KOTOPBIX HAXOJATCS YKa3aHHBIE
JOKYMEHTBI, B Clly4yae, €CJIU 3asiBUTENIb HE MPEACTABUII YKa3aHHbBIC IOKYMEHTHI
CaMOCTOSTEIIBHO.

2.6.4. B nensx obecneuenusi pazmenienuss B [MMICOT'Jl yBemomnenus o
3aBEPILIEHUH CHOCA 3asBUTEb CAMOCTOSTEIBHO MPEACTABISIET YBEIOMIICHUE O
3aBepIIEHNU cHOca 1o opme, yTBEpKIeHHON TTprukazoM MuHctposi Poccuun ot
24.01.2019 Ne 34/mp.

2.7. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh U IOJHOTY MPEICTABIISIEMbIX
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CBEJICHUI U JOKYMEHTOB, SIBJSIOIINXCS OCHOBAaHWMEM  JUISI  IPEAOCTABJIECHUS
MYHULANIAIBHON YCIIyTH, BO3JIaracTcsl Ha 3asiBUTEIIA.

2.7.1. YIoMHOMOYEHHBII OpraH He BIIpaBe TpeOOBATH OT 3asBUTEIIA:

2.7.1.1.  TlpencraBiaeHus  JOKYMEHTOB W  HUHPOpMAIMU WU
OCYILIECTBJICHUSI JACHUCTBUM, MPEIACTABICHUE WM OCYILECTBICHUE KOTOPBIX HE
MPEAyCMOTPEHO HOPMATUBHBIMU TMPABOBBIMU  aKTaMH, PETrYJIHUPYIOIMIUMHU
OTHOIIICHUS, BO3HHUKAIOMIME B CBSI3U C MPEAOCTABICHUEM MYHUIIMIATbHBIX
yeayr,

2.7.1.2. IlpencraBieHus JOKYMEHTOB U HWHGOpPMAIlMU, KOTOpHIC
HaxXOASATCA B PACHOPsDKEHUU OpraHa, MPEAOCTABISIONIET0 MYHHUIUMIIAIBHYIO
YCIYTY, UHBIX TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYTPABJICHUS
100 MOJIBEIOMCTBEHHBIX T'OCYJAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOyIpaBJICHHUs OPraHU3allii B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccuiickon ®enepanyu, HOPMATUBHBIMU IIPABOBBIMU  aKTaMHU
Bonrorpanckoii  0o0iacTH, MYHUIUIAIBHBIMH  TPAaBOBBIMH  aKTaMH, 3a
UCKIIFOYEHUEM JJOKYMEHTOB, BKJIIOUCHHBIX B ONPEICICHHbIA YacThi0 6 cTaThu 7
®epnepanbHoro 3akoHa Ne 210-@3, nepedyeHb HOKYMEHTOB. 3asiBUTENb BIIPABE
NPEICTaBUTh yKa3aHHbIC JIOKYMEHThI U HH(OpMaIMi0 10 COOCTBEHHOMU
VHUIINATUBE;

2.7.1.3. OcyliecTBIeHUsI ACUCTBUKA, B TOM YHCJIE COTJACOBAHUM,
HEOOXOJIUMBIX JJISI TIOJYYEHUSI TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT U
CBSI3aHHBIX C OOpalleHueM B UHBIE TOCYJapCTBEHHbIC OpPTaHbl, OPraHbI
MECTHOTO CaMOYIIpaBJEHUsI, OpraHu3aluu, 3a UCKIIOYEHUEM TOJIyYEHUS YCIIyT
U TIOJY4YEHHS JOKYMEHTOB M HH(GOpMAIMU, MPEJOCTABIIEMbIX B pe3yJbTaTe
NPEAOCTABICHUS TAaKHX YCIYr, BKJIIOYEHHBIX B IE€PEYEHb, YTBEPKICHHBIN
HOPMAaTUBHBIM TPaBOBBIM aKTOM MPEACTABUTEIBHOIO OpraHa MECTHOIO
caMOyIpaBJIE€HUS;

2.7.1.4. llpencraBieHus TOKyMEHTOB U MH(GOPMAIIH, OTCYTCTBUE U (VJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IMPU MEPBOHAYAIBLHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOIMMBIX Jisi TMPEJOCTABJICHUS MYyHHUITUNATHHON
yCIyTH, JUO0 B MPEIOCTABICHWH MYHUIIMITAIILHON YCIYTH, 32 WCKIIOUCHUEM
CJIEIYIOLUX CIIy4aeB:

- U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX MPABOBBIX AKTOB, KacAIOIIUXCS
MPEIOCTaBICHUS] MYHMIIMNIAIBLHON YCIYTH, MOCJE TEepPBOHAYAIBLHON MOAa4H
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH;

- HaJu4yue OMMOOK B 3asBJICHUM O MPEAOCTABICHUW MYHUIUTIATBLHOU
YCIYTH U JOKYMEHTAaX, MOJAAHHBIX 3asBUTEJIEM MOCJIE MEPBOHAYAIBLHOTO OTKa3a
B MpUEMEe JOKYMEHTOB, HEOOXOJUMBIX I MPETOCTABICHHS MYHHUITUTATHHON
YCIIyTH, TU00 B TIPEIOCTABICHUN MYHUIIMITAIILHON YCIYyTH ¥ HE BKIIFOYCHHBIX B
MIPEJCTABIICHHBIA paHEee KOMIUIEKT JOKYMEHTOB;

- UCTCUYCHUE CPOKa JEHCTBUS JTOKYMEHTOB WJIM W3MEHEHHE MHGOpMAIHH
MOCJIe TIEPBOHAYAIBLHOTO OTKa3a B TMpHUEME JTOKYMEHTOB, HEOOXOMMMBIX LIS
MPEIOCTABIICHUS ~ MYHHIIMIAIBHOW  YCIyrd, JUOO B  TMPEJOCTABJICHHUH
MYHULIMIATBHOMN YCIIyTH;

- BBIBJICHHE JIOKYMEHTAJIbHO TMOATBEPKICHHOrO (akTa (MpU3HAKOB)
OIMMOOYHOTO WJIM MPOTHUBOINPABHOTO ACUCTBUS (0€31EUCTBUSI) JOJKHOCTHOTO
JMIIa OpraHa, MPeJI0CTaBIISIIONIET0 MyHUIIMIAIBHYIO YCIYTY, MyHUIIUITAIIBHOTO
ciyxaiiero, pabotHuka M®II, paboTHHKa opraHu3aldu, MPEAyCMOTPEHHOMU
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yacTteio 1.1 crateum 16 @enepanbHOTO 3aKOHA No 210-@3, npu
NEepBOHAYAILHOM OTKa3e B TMpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
PEeNIOCTaBICHUS ~ MYHUILIMIAJIBHOM  yCIyrd, JuO0 B  MPEeAOCTaBICHUU
MYHULHANAIBHON YCIyTH, O 4Ye€M B MHCBMEHHOM BHUAE 32 IMOJIHUCHIO
PYKOBOIOUTENS  OpraHa, HOPEAOCTABISIONIET0 MYHULMNAIBHYK  YCIYTY,
pykoBogutenss M®PL[ nmpu nepBoHayalabHOM OTKa3e B IPHUEME JTOKYMEHTOB,
HEOOXOAMMBIX ISl  MPEJOCTABICHHUS  MYHUUMNAIBHOM  yciIyr", JHOO
PYKOBOJMTENSL OpraHu3alui, MOpeaIyCcCMOTpeHHOM dacTthto 1.1 crarbu 16
@enepanpHoro 3akoHa Ne 210-D3, yBegomisieTcs 3asBUTENb, A TaKXKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA.

2.7.1.5. llpenoctaBieHusi Ha OyMaXHOM HOCHUTENIE JOKYMEHTOB H
uH(boOpMaIK, JJIEKTPOHHBIE O0Opa3bl KOTOPHIX paHee ObUIM 3aBEpEeHbl B
COOTBETCTBHUM € MyHKTOM 7.2 yactu 1 cratbu 16 @enepanpHoro 3akona Ne 210-
@3, 3a UCKIIFOUEHUEM CIIyYaeB, €CJIM HAHECEHUE OTMETOK HA TaKUE JTOKYMEHTBI
aMb0 WX U3BATUE SBISAETCS HEOOXOIHWMBIM YCIOBHEM IPEIOCTABICHUS
MYHULIMNIATBHONW YCIIyTH, U HHBIX CIy4YaeB, YCTAHOBJICHHBIX (pelrepaibHbIMU
3aKOHAMHU.

2.7.2. YBenoMiIeHUE O IUIaHUPYEMOM CHOCE, YBEJIOMIIEHUE O 3aBEPLICHUN
CHOCAa TMOJAEeTCs 3asgBUTENEM (€ro YIOJIHOMOYEHHBIM IPEACTABUTENIEM) Ha
OyMa)KHOM HOCHTEJIE€ MOCPEACTBOM JIMYHOTO OOpAIllEHHs] B YIOJIHOMOYEHHBIM
oprad, B ToM uucie depe3 M®ILI, nubo HampaBiseTrcs B YNOIHOMOYEHHBIH
OopraH TOCPEJCTBOM IIOYTOBOTO OTHpaBieHus wuiau EauHoro mnopraia
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT.

Ha3BaHHble yBEIOMIICHHSI TAaKXE€ MOTYT OBITh IMOJAHbI 3asBHUTEIEM C
UCIIOJIb30BaHUEM TOCY/IapCTBEHHBIX MH(POPMALMOHHBIX CHUCTEM O0O0€CIEeUEHMUSI
IpajoCTPOUTENBHON  JESATENBHOCTH C (QYHKUMSIMH  aBTOMAaTU3UPOBAHHOMN
MH(POPMAIIMOHHO-aHATUTUYECKON TMOAJIEPKKH OCYILECTBICHHSI TTOJHOMOYMN B
00JacTy IrpaJOCTPOUTENBHOMN A€ATEIbHOCTH.

2.7.3. YBeoMIIeHHE O TIJIAHUPYEMOM CHOCE U JIOKYMEHTBI, TIpHIaraeMble
K HEMy, YBEJOMJIEHME O 3aBEpLUICHMH CHOCAa MOTYT OBITh HaIlpaBJICHBI
3asBUTEJIEM B YNOJIHOMOUYEHHBIH OpraH B ()OpMe€ 3JIEKTPOHHBIX JTOKYMEHTOB,
MOANKUCAHHBIX MPOCTOM BJIEKTPOHHOW TOANMHUCHIO MW (WJIM) YCHUJIEHHOU
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOM MOJNMUCHIO (anee — KBaIU(pUUUpPOBaHHAs
MOJMUCH), MOCPEIACTBOM SJIEKTPOHHOTO HOCUTENS U (WiK) WHPOPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH OOLIEero mojib30BaHus, BKIOYas cetb HTepHeT,
B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHO/IATEICTBOM.

2.8. HcuepnblBalomuii MNepeYeHb OCHOBAHWM i1 OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABIICHUSI MyHULIUIIAIbHON yCIyTH.

OcHoBaHUA JUIg OTKaza B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX IJif
IIPEAOCTABIICHNS MYHULIUIIAJIBHON YCIyTH:

1) B pe3yapTaTe MNPOBEPKH KBAIU(PUIMPOBAHHON MOJIUCH BBISBICHO
HECOOJIIOJICHNE YCTAaHOBJICHHBIX cTaThel 11 DenmepanpbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «O06 »snmekTpoHHOUW mommuck» (nanee - DemepanbHBIM
3akoH Ne 63-®3) ycinoBuUM NpU3HAHUS €€ JIEMCTBUTEIBHOCTH, B CJydae
oOpamieHusi 3a MPEeAOCTAaBICHUEM MYHUIIMNAIBHOW YCIYyTHM B 3JIEKTPOHHOU
dopme;

2) yBEJOMIIEHHUE O IJIAHUPYEMOM CHOCE U JIOKYMEHTBI, IpHJIaraeMbie K
HEMY, YBEIOMJICHHE O 3aBEpPUIEHUMU CHOCA MOJAHbl B HEYIOJIHOMOYEHHBIN
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OpraH;

3) yBeoomIiIeHHE O IUIAHUPYEMOM CHOce JHOO YBEJAOMJIEHHE O
3aBEpIIEHUH CHOCAa HE COOTBETCTBYET (opMe, YTBEPKIECHHON MPUKa30M
Mumnctpost Poccun ot 24.01.2019 Ne 34/mp.

2.9. McuepnbiBarominii NepeYeHb OCHOBAHUM JJISl PUOCTAHOBIICHUS WIIN
OTKa3a B MPEJOCTaBICHUN MYHHIUTIATILHON yCITYTH.

2.9.1. Cpok npeaocTaBiIeHUs MyHUIIMTAIBHON YCIyTH NPU MOCTYIJICHUU
YBEIOMJICHHSI O IUIAHUPYEMOM CHOCE MPUOCTAHABJIMBACTCS B Ciydae, €Cld
3asIBUTEJIEM HE TMPEJCTaBIICHbI JOKYMEHTBI, YKa3aHHbIE B MOANYHKTax 2, 3
nyHKTa 2.6.1 HacTOSIIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

2.9.2. OcHoBaHus JUISL IIPUOCTAHOBJICHHUS IIPEAOCTABICHUSA
MYHULHANAIBHON YCIYTH MPU MNOCTYIUICHUH YBEIOMIICHHS O 3aBEPIICHUN CHOCA
OTCYTCTBYIOT.

2.9.3. OcHoBaHusIMU 171 OTKa3a B ooecnieuenuu pazmenienus B ['ICOI'/]
YBEJIOMJIEHUA O IUIAHUPYEMOM CHOCE M JJOKYMEHTOB, YKA3aHHBIX B IMOJITYHKTaX
2, 3 nyHkTa 2.6.1 HacTOsAIEro aIMUHUCTPATUBHOTO PETJIaMEHTA, SIBIISIOTCS:

- OTCYTCTBHE JOKYMEHTOB, NPEAYCMOTPEHHBIX IyHKTamu 2.6.1, 2.6.3
HACTOSIILIETO  aJIMHUHUCTPATUBHOIO  PErIAMEHTa MW HENPEICTABICHHBIX
3asBUTEJIEM TI0 3alpoCcy OpraHa MECTHOTO camoyrpabiieHus. HemomyueHue
(HECBOEBpEMEHHOE TIOJIYUYEHHE), YKa3aHHBIX B NyHKTe 2.6.3 HACTOSIIErOo
aIMUHUCTPATUBHOTO pErjlaMeHTa JIOKYMEHTOB, 3alpOIIEHHbIX B paMKax
MEKBEJOMCTBEHHOTO HMH()POPMAIIMOHHOTO B3aUMOJICHUCTBUSI, HE SIBJISIETCA
OCHOBAHHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIUITAIBHOU YCITYTH;

- CHOC OOBEKTa KalmUTaJbHOI'O CTPOUTEILCTBA IUIAHUPYETCA Ha
OCHOBAHUHU PEIICHUS JIUIIA, HE SIBISIOMIETOCA 3aCTPOMIIMKOM WJIM TEXHUYECKUM
3aKa34YUKOM;

- YBEJOMJIEHUE O IJIAHUPYEMOM CHOCE MOJAHO WJIM HAIPABIICHO JIUIIOM,
HE SBJISIIOIIMMCS 3aCTPOMIIUKOM WM TEXHUYECKUM 3aKa3uyuKOM, JIMOO uX
YIOJHOMOYEHHBIM MPEJCTABUTENEM;

- YBEAOMJICHME O IUIAHUPYEMOM CHOCE MOJIaHO MEHEE 4YEeM 3a CEMb
pabouux qHEH 0 Hayvaja BBIMOJIHEHHUS pabOT MO CHOCY OOBEKTa KAaUTaIbHOTO
CTPOUTENHCTBA;

- YBEIOMJIEHHE O TUIAHUPYEMOM CHOCE MOJaHO B OTHOILICHUH OOBEKTa
KalUTaJbHOTO CTPOUTEILCTBA, KOTOPBIA HWMEET TMPU3HAKU CAMOBOJILHOM
IIOCTPOMKHU. B ciydae oTka3za B MpeNOCTABICHUM MYHULHIIAIBHOW YCIYTH IO
JAHHOMY OCHOBAQHUIO 3asiBUTEJIb BIpaBe OOpPATUTHCS C YBEIOMJIEHHUEM O
MJIAHUPYEMOM CHOCE TMOBTOPHO, €CJIM BCTYMHWJIO B 3aKOHHYIO CHJIY pelIeHUE
cyna 00 0TKase B yJOBJIETBOPEHUHU MCKOBBIX TPEOOBAHUN O CHOCE CAMOBOJIBHOM
MOCTPOMKA WM €€ TNPUBEJCHUH B COOTBETCTBUE C YCTAHOBJICHHBIMHU
TpeOOBAHUSIMU;

- YBEJIOMJIEHHE O IJIAHUPYEMOM CHOCE TOJIaHO B OTHOIICHUH OOBEKTa
KaluTaJIbHOIO CTPOUTEIBCTBA, KOTOPBIM pACHOJIOKEH B TpPaHUIAX 30H C
0COOBIMH YCJIOBUSIMU UCITIOJIb30BAHUS TEPPUTOPHH;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE TOJIaHO B OTHOIIEHUU OOBEKTa
KalUTaJIbHOTO CTPOUTENIbCTBA, KOTOPBIM SBISETCS OOBEKTOM KYJIHTYPHOIO
HacCJeus;

- YBEJIOMIJICHHE O IJIAHUPYEMOM CHOCE TMOJaHO B IIEJISIX CTPOUTEIIHCTBA
HOBOIO OOBEKTa KalHUTAJIbHOTO CTPOUTENbCTBA, PEKOHCTPYKIUU OOBEKTa
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KAUTaJIbHOTO CTPOUTEIBCTBA.

2.9.4. OcHoBaHus 711 OTKa3a B 00ECIIEUCHUH pa3MelleHUs YBEIOMIICHUS
o 3aBepuiennu cHoca B  MCOI'Jl oTCyTCTBYIOT.

2.10. IlepeueHp yciayr, HEOOXOAMMBIX U  O00s3aTE€NBHBIX IS
IPEAOCTABICHUS MYHULIUNIAIBHOW yCIYTH, B TOM YHUCJE CBEACHUS O JOKYMEHTE
(moKymeHTax), BBIJIABAEMOM (BbIIABAEMBIX) OpraHu3alHusIMH 151
YIIOJJHOMOYEHHBIMA B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickon
denepanuu 3KCIEpTaMy, YYaCTBYIOIUMH B MPEJOCTABICHUA MYHUIIUAIBHOM
YCIYTH.

[Ipu mpenocTaBiIeHUM MYHULUNAIBHOW YCIYTH OKa3aHUE WHBIX YCIYT,
HEOOXOAMMBIX M 00S3aTEeIbHBIX JIJISI TIPEIOCTABICHUS MyHHUITUIIATLHON YCIyTH,
a TaKK€ y4aCTHE WHBIX OPraHH3alyid W YNOJHOMOYEHHBIX B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoin denepannn 3KCIEPTOB B IMPEIOCTABICHUU
MYHULHANAIBHON YCITyTH HE NPETYCMOTPEHO.

2.11. MyHunumnanpHas yciiyra npeocTaBisieTcsi 0ecIiiaTHO.

2.12. MakcuMallbHBId CpPOK OHJAaHHS B OYEpeAu INpU Mojaaye
YBEJIOMJIEHHUS O IIAHUPYEMOM CHOCE, YBEJOMIICHHS O 3aBEPIICHUU CHOCA U MPH
MOJIyYEHUH pe3yJIbTaTa NPEI0CTABICHUS MyHULIIUIAIBHON YCITyTH.

MakcuManbHbId CPOK OXKHUIAHUS B OUEPEIU MPHU M0Ja4€ YBEIOMIICHUS O
IJIAHUPYEMOM CHOCE, YBEJIOMJICHUSI O 3aBEPIICHHH CHOCA U MPU TMOTYUYCHUH
pe3yJibTaTta MPeIOCTABICHUSI MYHUIIUITAIIBHOW YCIYyTH HE JIOJDKEH MPEBBINIATH
15 munyT.

2.13. Cpok perucrpauuy JOKyMEHTOB COCTABIISIET:

- Ha JINYHOM TpUeMe rpaxaaH — He O6ojee 15 MUHYT;

- [IpY NOCTYIJICHUH YBEJIOMIICHHS O TUIAHUPYEMOM CHOCE M JJOKYMEHTOB,
IpularaéMblX K HEMY, YBEIOMJICHHS O 3aBEpPIICHUM CHOca [0 IIOYTeE,
AJEKTPOHHOM TouTe, MOocpeAcTBOM EnuHOro moprana rocyaapCTBEHHBIX H
MYHUITUTATBHBIX YCIyT Wi uepe3 M®PI] — 1 pabounii neHb.

2.14. TpeOoBaHus K TIOMEIICHUSIM, B KOTOPBHIX MPEIOCTABISAETCS
MYHULHANAIbHAS YCIYTa, K 3aJIy OKUJAHUSI, MECTaM JJIsl 3al0JIHEHUS] 3asIBJICHUIM
O TPEAOCTaBIICHUHA MYHHUIIUNAIBHOW YCIyTH, WH(OOPMAIMOHHBIM CTEHAAM C
oOpa3liaMd MX 3aloJIHEHUSI W TEepeYyHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEIOCTaBICHUS MYHULMNAIBHOM YCIYyrd, B TOM YHCJIE€ K O0OECIeYEHUIO
JOCTYMHOCTH JIJISI WHBAJIWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3akoHOomarenbCcTBOM  Poccuiickonn  ®enepanuu O COLMAIBHOW  3aIUTE
WHBaJIUJIOB.

2.14.1. TpeOGoBaHud K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MYyHULIMATbHAs yCIyTa.

[ToMelienrsi, B KOTOPBIX MPEIOCTABIAECTCS MYyHUIUIIAIIbHAS YCIyTa,
00eCcreunBaOTCs HEOOXOAUMBIMH I MPEIOCTABICHUS MYHHUITUTIATHLHOM
yCIyra o0opyZoBaHUEM (KOMIBIOTEpAMU, CPEACTBAMHU CBS3H, OPTTEXHUKOM),
KAHIICJISIPCKUMHU  TIPUHAIICKHOCTSIMH, MH(POPMAIMOHHBIMU ¥ CIIPaBOYHBIMU
MaTtepuaiamu, HarjasgHoW nH(popMaIuen, CTyJIbIMHA B CTOJIaMH).

[ToMelieHHsT YIOJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH
canutapabiM npaBuinam CII 2.2.3670-20 «CaHuTapHO-3MHIEMHOJIOTHYECKHE
TpeOOBaHUS K YCJIOBHUSM TPYJa», YTBEPKICHHBIM MOCTaHOBJIEHHUEM | JaBHOTO
rocyapCTBEHHOI0 caHUTapHOro Bpaua Poccuiickoin denepanuu ot 02.12.2020
Ne 40, u ObITH 000pPYAOBaHBI CPEACTBAMU MOKAPOTYILIECHUS.
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Bxoa u BbIXOA U3 MOMEIIEHUH OOOPYIyIOTCS  COOTBETCTBYIOLIUMU
yKa3aTelsaMH.

Bxox B ymnoiaHOMOYEHHBIM opraH obOopyayercs HWHGOPMAIIMOHHON
TaOJMUYKON (BBIBECKOM), cofepikaiieid MHPOpMalUio O HAUMEHOBAHUU, MECTE
HAXOXICHUS U peKUMe pabOThI.

Kabunetsr o0opyayroTcss WHOOPMAIMOHHOW TaOIMYKOW (BBIBECKOW),
cojepkamie uH(OpPMaMIO O HAMMEHOBAHWU YIIOJIHOMOYEHHOTO OpraHa
(CTpykTypHOro  mOJpa3leieHusi),  OCYLIECTBISIOIIEIO  MPEJOCTABICHUE
MYHULUNAIBHON YCITYTH.

2.14.2. TpeOoBaHuUs K MECTAM OXKUIAHUS.

MecTa oxuaaHus JOMKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM IS
3asBUTEJC M ONTUMAJIBHBIM  YCIOBUAM  pabOThl  CIEUUATUCTOB
YIOJHOMOYEHHOT'O OpTraHa.

MecTa oxxujaHust JOMKHBI OBITH 00OPYIOBAHBI CTYJbIMH, KPECETbHBIMU
CEKIUSIMH, CKAMbSIMU.

2.14.3. TpeGoBaHus K MeCTaM MpUeMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEN OCYIIECTBISIETCS B CHEIUAIBHO BBIICICHHBIX IS
ATUX LEJEH TOMENICHUSX.

Kaxnoe paGoyee MecTo CHEUUATUCTOB YIOJIHOMOYEHHOTO OpraHa
JOJKHO OBITH O0OpPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MO>KHOCTBIO
JOCTyNna K HEOOXOIUMBIM HH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, MEYaTaloOUM U
KONIMPYIOIIUM yCTPOKUCTBAM.

[Ipn opranuzanuum pabouyMx MeCT JOJDKHA OBITh MpPeayCMOTpEHa
BO3MOKHOCTh CBOOOJHOTO BXOJa M BbIXOJA CIELHAIMCTOB YINOIHOMOYEHHOTO
OpraHa U3 MOMEIIEHUs IPU HEOOXOTUMOCTH.

Mecta cmaum W MOJNy4YeHUST AOKYMEHTOB 3asBUTEISIMU, MeCTa s
UHGOOPMHUPOBAHUS 3asBUTENCH U 3alOJHEHUS HEOOXOIUMBIX JOKYMEHTOB
000pYAYIOTCS CTYIBIMH (KpeciaMH) U CTOJaMHU M OOECICUMBAIOTCS IMHCUCH
OyMaroi ¥ MUCbMEHHBIMH MPUHAJTICKHOCTIMU.

2.14.4. TpeGoBanus K UHPOPMAITMOHHBIM CTECHJIAM.

B mnoMmemnieHHsIX yHOJIHOMOYEHHOrO OpraHa, MpeAHAa3HAYEHHBIX MJIs
paboThl ¢  3asfBUTENSIMH, pa3MEIIAIOTCS  HMH(MOPMALMOHHBIE  CTEHJBI,
o0ecreynBaroye MOJIyYeHHE uH(popmauu 0 PeI0CTaBICHUN
MYHUIUNAIBHON YCITYTH.

Ha nndopmanmoHHsix cTeHaax, opUUUaIbHOM CaiiTe YIOIHOMOYEHHOTO
opraHa pa3MelnarTcs cieaye HHPOpMaIuOHHbIE MATEPUAIIbL:

W3BJICYCHUS W3 3aKOHOJATENbHBIX W HOPMATUBHBIX TMPABOBBIX aKTOB,
COZEpXKAIlMX HOPMBI, PETryJUPYIOIIHE AEATEIBHOCTh [0  HCIOJHEHUIO
MYHULIMTATbHOMN YCIIyTH;

TEKCT HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETIAMEHTA;

uHbOpMaIUs O MOPSAKE UCTIOIHCHNUS] MyHUILIUTTAILHON YCITYTH;

NepeUYeHb  JIOKYMEHTOB,  HEOOXOMUMBIX Uil TPEIOCTABICHUS
MYHULIMTATbHOMN YCIIyTH;

dbopmbI 1 00pa3Ibl JOKYMEHTOB JIsl 3aIIOJTHCHHUST,

CBEJICHUSI O MECTe€ HaxOXJAeHHs U rpaduke padoThl YNOTHOMOYEHHOTO
oprana u M®II;

CIIPABOYHBIE TeJIE(POHBI;

azpeca dJIEKTPOHHOM NOYTHI U aapeca MIHTepHeT-CauToB;
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uHpopMaIUsl 0 MECTe JUYHOrO TpHeMa, a TakkKe 00 YCTaHOBJIEHHBIX
IUISl IMYHOTO MpHEMa JHSAX U yacax.

[Ipu n3mMeHeHnn UHPOPMALIUU 110 UCIIOJHEHUIO MYHUIIUNAIBHOU YCIyTU
OCYUIECTBIISIETCS €€ IEPUOUYECKOE OOHOBJICHHE.

BusyanbHas, TekcToBass M MyJbTUMEAUHAs WH)OpMaIus O MOpsAKe
MPEIOCTABIICHUSI MYHUIIMTIANBHON YCIyTH pa3Melnaercss Ha HHPOPMAIMOHHOM
CTeHJIe WX WH(OPMALMOHHOM TepMHHaje (yCTaHABIMBACTCS B YJOOHOM IS
rpaxaaH MecTe), Ha EamHoM moprane TrocyJapCTBEHHBIX M MYHHIIMIATbHBIX
yeryr (www.gosuslugi.ru), a Takke Ha O(QUIIMATIEHOM CalTe YIIOTHOMOYEHHOTO
oprana (Www.mihadm.ru).

Odopmienne BU3yalbHOM, TEKCTOBOM M MyJIbTUMEIUHHONW HH(OpMALIUU
0 MOPSAKE MPEIOCTABICHNUS] MYHUIIUIIAJBHON YCIYTH JI0JXKHO COOTBETCTBOBATH
ONTUMAJIIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPHATHIO 3TOW HHOpMaIu
rpakJIaHaMHU.

2.14.5. TpebGoBaHust K O0OECIEUEHHIO JOCTYHNHOCTH MNPEAOCTaBICHUS
MYHULHUNAIBHON YCITyTH 1711 UHBAJIUIOB.

B memsx oOecriedeHusi yCIOBUM  JOCTYNHOCTH JUIsi WHBAJIMIOB
MYHHUITUTIATBHON YCIIYTH JIOJDKHO OBITH 00€CTIeueHO:

- OKa3aHWE CHEIUAINCTAMH TIOMOUIM HWHBAJIMIAM B MOCagKEe B
TPAHCIIOPTHOE CPEJCTBO M BBICAJKE W3 HEro Nepel BXOJAOM B IOMEIICHHUS, B
KOTOPBIX MPEAOCTaBIACTCS MYyHUUUIAIbHAs Yycioyra, B TOM YHCIE C
MCIIOJIb30BAaHUEM KpECa-KOJSICKU;

- OeCIpensATCTBEHHBIN BXO/1 MHBAIUAOB B TOMEIIEHUE U BBIXOJ] U3 HETO;

- BO3MOYKHOCTb CAMOCTOSITEJIBHOTO TMEPEABUKEHUS HWHBAJIUAOB IO
TEPPUTOPUM  OpraHW3alUy, I[OMEIICHUS, B  KOTOPBIX  OKa3bIBACTCS
MYHULIUNAIbHAS yCIyTa;

- CONpPOBOXJCHUWE HWHBAINJOB, HMEKIIUX CTOMKUE PpaCCTPOMCTBA
(GyHKIHUY 3pEHUS U CaMOCTOSITEIBHOTO TIEPE/IBIKEHUSI, 1 OKA3aHUE UM TTOMOIIIH
HAa TEPPUTOPUU OpraHU3allM¥, I[IOMEIICHHUS, B KOTOPBIX OKa3bIBAETCSA
MYHULIUNAIbHAS yCIyTa;

- HaJUIe)Kalee pa3MelleHre oOOpYJIOBaHHMS W HOCUTENeH WH(pOpMAIIUH,
HEOOXOAMMBIX ISl oOecreueHnus OecnpensaTCTBEHHOro J0CTyNa WHBAJIHUJIOB B
MMOMEILEHUS U K YCIIyraM, ¢ Y4ETOM OTPaHUUYCHUM MX KU3HEAEATECIbHOCTH;

- nyOnvMpoBaHMe HEOOXOIWMOMW JJIsi MHBAJINUJIOB 3BYKOBOM M 3pUTEIIbLHOU
nH(popMauu, a TaKke HaAMKHCEH, 3HAKOB U MHOM TEKCTOBOW MU rpauuecKoil
uH(pOpMaMK 3HAKaMH, BBIIIOJIHEHHBIMUA PEbe(PHO-TOYEUHBIM MIPU(TOM
bpanns;

- IOTTYCK CypOTepeBOIUMKA U TU(PIIOCYPAONIEPEBOIUHKA;

- JIOmyCcK  COOaKu-TIPOBOJHWKA  MPU  HAJIMYUM  JIOKYMEHTa,
MOJTBEPKJIAIOIIET0 €€ ClelraabHoe O0yYeHHEe W BBIJAHHOTO MO (GopMe U B
MOPSIIKE, KOTOpPBIE OMNpeAeNsitoTcs (efepalbHBIM OPraHOM HCIOJHUTEIHHOM
BJIACTH, OCYHISCTBISIOMMM (YHKIIMM TIO0 BBIpaOOTKE U  peaau3aiuu
rOCyJIapCTBEHHON TMOJMTUKA W HOPMATHUBHO-IIPABOBOMY pPETrYJIMPOBAHUIO B
chepe conraabHOM 3aIUThl HACCICHUS;

- MPEeNOoCTaBlIEHUE MPU HEOOXOJMMOCTH YCIYTHM MO MECTY >KMTENIbCTBA
WHBAJINJIA WIH B TUCTAHIIMOHHOM PEXKUME;

- OKa3aHHE CIEHUaAINCTaMU MHOM HEOOXOOMMOM IOMOIIM HWHBAJIMIAM B
IPEO0JI0JICHUH OapbepoB, MPEMATCTBYIOMIMX MOJTYYEHUIO UMU YCIyT HapaBHE C
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OPYTUMH JINLIAMH.

2.15. Tloka3arenssiMu JOCTYITHOCTA M Kay€CTBA MYHUUMUIIAIBHOW YCIYTH
ABJISIFOTCS.  TIPENOCTABICHUE MYHHUIMIIAJBbHOM YCIAYTH WM OCYLIECTBIICHHUE
OTJIETBbHBIX aJIMUHUCTPATUBHBIX MPOLEIYpP B DJIEKTPOHHOU (hopme, MOIydeHHe
3asiBUTEIEM MHGPOPMALMU O XOJ€ MPEAOCTABICHUS MYHUIUMIAIBLHOW YCIYTH C
HCIIOJIb30BaHUEM CPEACTB TenepOHHOU CBSI3H, 3JIEKTPOHHOIO
HH)OPMUPOBAHMS, COOIIOJCHUE CPOKOB TIPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIyTH, OTCYTCTBHE >Kajio0 M MPETEH3UH CO CTOPOHBI 3asABHUTENS, a TaKKe
CyIeOHbIX aKTOB O TMPU3HAHUU HE3aKOHHBIMH  pEIICHUH, JeHCTBHIA
(Oe3nelicTBUsl)  YNOJHOMOYEHHOTO  OpraHa M JOJDKHOCTHBIX — JIWII
YIIOJTHOMOYEHHOT'O OpraHa.

2.16. Wubie TpeOoBaHUsA, B TOM YHCIE YYUTHIBAIOIIUE OCOOECHHOCTH
PEeA0CTaBICHUS MYHHUITUTIIATBHBIX YCIYT B JICKTpOHHOM hopme n MDLI.

Oco0EeHHOCTH OCYIIECTBICHUS OTIETbHBIX aIMUHUCTPATUBHBIX MPOIIEAYP
B DJICKTPOHHOU (pOpMe U Mpe0CTaBICHUS MyHULIUTAIbHON yeiyTru uepe3 MO
YCTaHOBJICHBI B pa3jieie 3 HACTOSIErO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3. CocraB, M0CJ1€10BATEJIbHOCTh U CPOKH BbINOJIHEHUS
aJIMHUHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K NMOPAIAKY UX BbLINOJHEHHS, B
TOM 4HCJIe 0COOeHHOCTH BBINOJIHEHNUs] AIMUHUCTPATUBHBIX NPoLEeAypP B
3JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BBINOJIHEHUS
aIMHUHHUCTPATHBHBIX MPOLEAYP B MHOTO(PYHKIMOHAJIBHBIX HEHTPAX

3.1. llpenocTaBneHue MYHUIIMIIATIBHON YCIYyrd BKIOYaeT B cels
CJIeyIoIlINe aAMUHUCTPATUBHBIE IPOLIEAYPHI.

3.1.1. [Ipu mOCTYIJIEHUHM YBEIOMJICHHS O IUIAHUPYEMOM CHOCE W
OpujaraéMplX K  HEMY  JOKYMEHTOB  OCYUIECTBIIIIOTCS  CIEAYIOIIne
aJIMMHUCTPATUBHbIE TPOLIEAYPHI:

a) IpUeM M perucTpanuusi yBEAOMJICHHS O IIJJaHUPYEMOM CHOCE W
MpWIaraéMpIX K HEMYy OKYMEHTOB JIMOO OTKa3 B MpHEME K PaCCMOTPEHHIO
YBEZOMJICHHSI O TUTAHUPYEMOM CHOCE M MPHJIaraeMbIX IOKyMEHTOB;

0) MPUOCTAHOBJICHUE CPOKA MPEAOCTABICHUS MyHULIMTIATBHON YCIIYTH;

B) HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl (OpraHU3allkm),
Y4acTBYIOIIME B MPEAOCTABICHUNA MYyHHUIIUIIAILHON yCITyTH;

r) obecrieyeHne pa3MeNIeHus YBEAOMJICHHsI O IUTAaHUPYEMOM CHOCE H
npuiaraeMbix K Hemy gokymeHToB B [MICOI'J] nubo oTka3 B obecrnieueHUH
TaKOT'O pa3MeIleHusI.

3.1.2.1lpy mOCTyIJIEHMHM YBEJOMJIEHHS O 3aBepUICHHMH CHOCA
OCYIIECTBIISIOTCS CIEAYIONINE aIMUHUCTPATUBHBIEC TPOLEAYPHI:

a) IPUEM U PETUCTpaIUsl YBEIOMIIEHHUS O 3aBEpUICHUH CHOCA JH0O0 OTKa3
B IIpUE€MeE K PACCMOTPEHUIO TaKOTO YBEIOMIICHHUS;

0) obecrieueHre pa3MENICHHs] YBEAOMJICHHS O 3aBEPIICHUH CHOCAa B
'MCOr' .

3.2. BolmloniHeHHEe aJIMUHUCTPATUBHBIX TPOLEAYpP TMPH TMOCTYIIICHUH
YBEJIOMJICHHS O TUTAHUPYEMOM CHOCE M MPHJIaraeéMbIX K HEMY JTOKyMEHTOB.

3.2.1. [Ipuem u peructpanus yBEAOMJICHUS O IUIAHUPYEMOM CHOCE H
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OpUJIaraéMblX K HEMY JIOKYMEHTOB JIM0O OTKa3 B IpueMe K
pPAaCCMOTPEHHUIO YBEIOMJIEHHS O IUIAHUPYEMOM CHOCE W MPUIAraeMbIX
JOKYMEHTOB.

3.2.1.1. OcHoBanueM JUId Hayajga aJIMUHUCTPATUBHOW MPOLETYPHI
SBJISIETCS TIOCTYIUICHUE B YIOJHOMOYEHHBIN opran jubo B M®I] yBenomienus
0 MUIAHUPYEMOM CHOCE U MPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.2.1.2. IlpueM yBenoMJIEHUSI O IUIAHUPYEMOM CHOCE W MPUJIATaeMbIX K
HEMY JOKYMEHTOB OCYIIECTBIICT CICIUATUCT YIIOJTHOMOYEHHOTO OpraHa JIM0o
crnenuanuct MOII.

Cneunamuct MO®L] nepenaer B yHOJTHOMOYEHHBIN OpraH yBEJOMIIEHHE O
IJIJAHUPYEMOM CHOCE W TpWiIaraemble K HEMY JOKYMEHTBI, MOJIYYEHHBIE OT
3asIBUTEIIS, B ICHb UX MOJYYECHUS.

3.2.1.3. [lonydeHne yBeJOMJICHUS O INIAHUPYEMOM CHOCE M ITPHIJIaraeMbIX
K HEMYy JIOKYMEHTOB IMOJTBEPKIACTCS YHOJIHOMOYEHHBIM OpPraHOM IIyTEM
BbIIaud (HaIpaBJICHMs ) 3aIBUTEIIO0 PACITUCKH B MOJTYYEHUU JOKYMEHTOB.

B cnydae npeacrtaBnenust qokyMeHTOB yepe3 M®IL] pacnucka BbLaaeTcs
ykazanHbIM ML,

3.2.1.4. Tlocne BbIIauu (HampaBlEHUs) 3asBUTENIO PACHUCKH B
MOJyYEHUH JOKYMEHTOB WJIM MOCTYIUIEHUS TakKuUX JOKyMEeHTOB n3 MOI]
CIEUHUAIUCT YIIOJTHOMOUYEHHOTO OpraHa OCYIIECTBIISECT UX PETUCTPALIUIO.

B cmywae npencraBieHuss  TOKyMeHTOB  depes MOI[  cpok
MPEIOCTABICHUSI MYHHITUIIATLHON YCIYTH HCUYHUCISETCA CO JHS PETrUCTpalUU
NOKyMeHTOB B MOLI.

3.2.1.5. Cneunanuct ynoJIHOMOYEHHOIO OpraHa B TedueHue 1 pabouero
IHS C MOMEHTA PEruCTpalvHd AOKYMEHTOB IPOBEPSET HAIMYME OCHOBAHUM,
IPEAYCMOTPEHHBIX MTyHKTOM 2.8 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu moctyniaeHuu yBEAOMIIEHUS O MJIAHUPYEMOM CHOCE B AJIEKTPOHHOMN
dbopme crenuaniucT yHnoJHOMOYEHHOTO OpraHa B TeueHue | pabodero mHS ¢
MOMEHTA €r0 PETUCTpaly MPOBOAUT NPOLEIYPY MPOBEPKH IEUCTBUTEILHOCTH
KBUTU(PUITUPOBAHHON TOAMUCH, C MCHOJB30BAHUEM KOTOPOW IOJITUCAHO
yBeJloMJIeHHE (TaKeT DJIEKTPOHHBIX JOKYMEHTOB), MPEAyCMaTPUBAIOIIYIO
MIPOBEPKY COONIOACHUS YCIIOBUM, YKa3aHHbBIX B cTaThe 11 denepanbHOro 3aKkoHa
Ne 63-@3.

B cinyuae eciu B pesyibpTare MpOBEPKU KBaTU(DUIIMPOBAHHON MOANUCU
OyJeT BBIABICHO HECOONIOACHUE YCTAHOBJICHHBIX YCIOBUWA NpPHU3HAHUS €€
JNEUCTBUTEIBLHOCTH, YMOJHOMOYEHHBIM OpPraH B TEYEHHUE TPEX JHEHU CO JIHS
3aBepIIEHUs MPOBEACHUS TaKOW MPOBEPKH MPUHUMAET pElIeHHue 00 OTKa3e B
MpUeMe K PacCMOTPEHUIO YBEJAOMIICHHS O IUIAHUPYEMOM CHOCE W HaIpaBiIseT
3asIBUTENIO YBEIOMJICHHE 00 9TOM B JIEKTPOHHOU (hopMe ¢ YKa3aHUEM ITYHKTOB
cratbu 11 @enepanbHoro 3akoHa Ne 63-D3, KOTOpPbIE MOCITYXKUIU OCHOBAHUEM
JUIs. TIPUHSITUSL YKa3aHHOTO penieHusa. Takoe yBeIOMJIEHHE MOANUCHIBACTCS
KBATH(UITUPOBAHHON TOJIMUCHIO0 PYKOBOAMUTEIS YIIOJTHOMOYEHHOTO OpTraHa WUiu
YIIOJTHOMOYEHHOTO WM JOJDKHOCTHOTO JIMIIA WM HANpaBisieTCd IO  aJpecy
AJICKTPOHHON TOYTHI 3asABHUTENSI JTHOO B €ro JUYHBIM KaOWHeT Ha EnuHOM
NopTaJie TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.

[Ipy HaTM4YMU OCHOBAHUM, MPEAYCMOTPEHHBIX MOJMYHKTaMU 2, 3 MyHKTa
2.8 HACTOAIIETr0 aJMUHUCTPATUBHOTO pETJaMEHTa, YIOJIHOMOYECHHBIM OpraH
HaIpaBJIsieT 3asABUTENIO0 YBEJAOMJIEHWE OO0 OTKa3e B MPUHATUH JOKYMEHTOB K
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pacCMOTpEHHIO €  OOOCHOBAaHHMEM TMPHUYMH, KOTOpbIE MOCITY KN
OCHOBAHHMEM JIJIsl IPUHATHUS YKA3aHHOTO PEIICHUS.

3.2.1.6. MakcuMaJIbHBI ~ CPOK  BBITIOJIHEHUS  aIMUHHCTPATUBHOMN
pOLIETYPHI:

- [IpY JIMYHOM TIprieMe — He OoJiee 15 MuHyT;

- TIPU TIOCTYTJIEHUU YBEAOMJICHHS O TJIAHUPYEMOM CHOCE U MPUIIaraeMbIX
K HEMYy JOKYMEHTOB IO TOYTE, JIEKTPOHHOH mouTe, mocpeactBom EpunHoro
opTajia TOCYJIAPCTBEHHBIX M MYHULHMIAIBHBIX yciIyr wim yepe3 MOI] — 1
pabouuii 1CHb.

VYBenomienne 00 OTKaze B NpPUEME K PACCMOTPEHHUIO YBEAOMIICHUS O
TUTAHUPYEMOM CHOCE M IIPUJIAraeMbIX K HEMY JOKYMEHTOB B CITy4ae BBISBICHHUS
B XOJ€ MPOBEPKH KBATU(PUIMPOBAHHOW MOJMUCU 3agBUTENS HECOOIO/ICHUS
YCTaHOBJICHHBIX YCJIOBUN TpPHU3HAHUSA €€ JICWCTBUTEIBHOCTH HAINpPABISAETCS B
TedeHHue 3 JHEH Co JHS 3aBEepIICHUS MTPOBEACHUS TaKOM MPOBEPKHU.

3.2.1.7. Pe3ynpTaTOM BBITIOJIHEHUS] aIMUHHUCTPATUBHON  MPOIEIYPHI
SBJISICTCSI:

-[IpUEM U PETUCTpallds YBEAOMJIEHHS O IUIAHUPYEMOM CHOCE U
IpuaraéMblX K HEMY JOKYMEHTOB, Bbljada (HampaBjiICHHE B DJIEKTPOHHOM
BUJIC, TIOYTOBBIM OTHPABICHUEM) PACIUCKH B TONYYCHUHU YBEIOMIICHHUS O
TUTAHUPYEMOM CHOCE U TIPUIIATaeMbIX IOKyMEHTOB;

- HampaBlICHUE YBEJOMJICHUS 00 OTKaze B MpHEME K PaCCMOTPEHHIO
YBEJOMJICHHS O TUTAHUPYEMOM CHOCE M MPUIIaraeMbIX TOKyMEHTOB.

3.2.2. IlpuocTaHoBI€HHE CpOKa MPEAOCTaBICHHUS  MYHHIIMIIAIbHOU
YCIYTH.

3.2.2.1. OcHOoBaHueM [JI1 Hayaja BBIMOJHECHUS aJMUHUCTPATUBHOMN
IPOLIEYPHI SBISETCS OTCYTCTBHE JOKYMEHTOB, YKA3aHHBIX B MOAMYHKTax 2, 3
nyHKTa 2.6.1 HacTOsIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. B ciuyyae eciau 3asBUTENIEM HE IMPEACTABICHBI JOKYMEHTHI,
yKa3aHHbIE B MOANYHKTAaX 2, 3 myHKTa 2.6.1 HACTOSIIEro aJIMUHUCTPATUBHOTO
periiaMeHTa,  yHOJHOMOYEHHBI  OpraH  MNPUHUMAET  pEHIeHHEe O
PUOCTAHOBJICHUU CpPOKAa TMPEAOCTaBICHUS MYHUIIMNAIBHOM yCIyTH U
HAIPaBJISIET MPUHATOE PEIICHUE 3asIBUTEIIO.

Cpok oOecnieuenust pasmemennss B [TMCOI'J[ yBemomieHus o
TUTAHUPYEMOM CHOCE MPUOCTAHABIMBACTCS 0 MOJYyYEHHUS OPraHOM MECTHOTO
CaMOyIIpaBJI€HNs JOKYMEHTOB, YKa3aHHBIX B MOANyHKTax 2, 3 myHKTa 2.6.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.2.2.3. MakcuMasbHBIA CpOK BBIITOJTHEHUS aIMUHUCTPATUBHOMN
nporeaypsl - 1 pabGoumii neHb €O JHS TIOCTYIUIGHHS YBEIOMIICHHUS O
TUTAHUPYEMOM CHOCE U TIPUJIaraéMbIX K HEMY JOKYMEHTOB B YIOJHOMOYCHHBIN
OpraH.

3.2.2.4. Pe3ynbTaTOM  BBITIOJIHEHHUS] aIMUHHUCTPATUBHON  TPOIEAYPHI
SIBJISICTCS] TIPUOCTAHOBJICHUE CPOKA MPEAOCTABICHUS MYHHUITUTIATLHOW YCIYTH U
HaIpaBJICHUE TPUHSITOTO PEIICHUS 3asBUTEIIO.

3.2.2.5. B cuyyae ecnu 3asBUTEIEM IMPEIACTABICHbI BCE JTOKYMEHTBHI,
YKa3aHHbIE B MOAMYHKTax 2, 3 myHKTa 2.6.1 HacTosAmEero aiMUHACTPATUBHOTO
perjamMeHTa, CIelUaIiucT YIOJIHOMOUYEHHOTO OpraHa NepexoIuT K UCIOJHEHUIO
cieayroued aIMUHUCTPATUBHOM MPOLEAYPHI, TPEAYCMOTPEHHON MYHKTOM 3.2.3
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.
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3.2.3. HampaBneHnue MEXBEJIOMCTBEHHBIX  3allpOCOB B
opranbl (OpraHW3all{), YYacCTBYIOIIWE B MPEAOCTABICHUM MYHHUIUIAIBHOM
yCITyTH.

3.2.3.1. OcHoBaHnueM s Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOU
IPOLIEAYPhl SBIAECTCS IOJYYECHHE CIEHUAIMCTOM YIIOJTHOMOUYEHHOTO OpraHa
3apErUCTPUPOBAHHOTO B YCTAHOBJIEHHOM  MOPSAKE  YBEAOMIIEHHA O
IJIAHUPYEMOM CHOCE U MPUJIAraeMbIX K HEMY TOKYMEHTOB.

B caydae eciu 3asgBUTENEM CaMOCTOSITENIBHO IIPEJICTABIEHBI BCE
JOKYMEHTBI, HEOOXOUMBIE ISl MPEAOCTABICHUS MyHUIMIAIBHOW YCIYyTH U B
pacrlopsDKeHUH  YIOJTHOMOYEHHOTO oOpraHa HMeeTrcs Bcs HHoOpManus,
HeoOXxoaumas Uil €€ MPeJOCTaBICHUS, CIEHUAINCT YIIOJTHOMOYEHHOIO OpraHa
NEPEXOUT K BBINOJIHEHUIO CIEAYIOMIEH aJIMUHUCTPATUBHOW MPOLIEAYPHI,
NPEAYCMOTPEHHOW  MyHKTOM  3.2.4  HAacTOSIIEr0  aaAMHUHHCTPATUBHOIO
periamMeHTa.

3.2.3.2. Eciiu TOKyMEHTBI, IPEyCMOTPEHHBIE MYHKTOM 2.6.3 HACTOSIIIETO
aIMUHUCTPATUBHOTO pErjlaMeHTa, HEe ObUIM TPEICTABJICHBI 3asBUTEIIEM IIO
COOCTBEHHOW  HMHHUIIMATHBE  CIEUUAIUCT  YNOJIHOMOUYEHHOIO  oOpraHa
OCYLIECTBIISIET HAIIPABJICHUE MEKBETOMCTBEHHBIX 3aIIPOCOB:

- B OpraH rocyJIapCTBEHHOM BJIACTH, OCYIIECTBISAIOINN BeleHrne EnquHoro
rOCYJIapCTBEHHOTO peecTpa HEJABMKUMOCTH, 00 OOBEKTE€ HEIBUKUMOCTU (O
3eMEJILHOM y4acTKe);

-B HAJIOTOBBIA OpraH o TMPEAOCTaBICHUN BBINMUCKKM U3 EnuHoro
rocyJapCTBEHHOIO peecTpa IOPUANYECKUX UL Wi ENUHOrO rocyaapcTBEHHOTO
peecTpa UHIMBHUIYaIbHBIX IPEINPUHUMATENEH O 3asiBUTETIE.

3.2.3.3. MakcuMalnbHbIi CPOK  BBINOJHEHUS  AJMUHHUCTPATHUBHOMN
npoueaypsl — 1 paboumii 1eHb €O JHA TOCTYIUJICHHSI YBEIOMIIEHUS O
IJIAHUPYEMOM CHOCE W MPWIIAraeMblX K HEMY JOKYMEHTOB CIELHAIUCTY
YIOJIHOMOYEHHOI'O OpraHa.

3.2.3.4. Pe3ynbTaTtoM BBINOJIHEHUS aJAMUHUCTPATHUBHON MPOLETYpPbI
SABJISIETCA  HAIMPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHu3alluu,
YYacTBYIOIIHME B IPEAOCTABICHUN MYHULIMIAIBHOMN YCIIyTH.

3.2.4. ObecrieueHne pa3MeNIeHNs YBEIOMIICHUS O TUTAHUPYEMOM CHOCE U
npuinaraeMbix K Hemy AokymeHToB B ['MICOI'Jl nubo oTka3 B obecnieueHHUH
TaKOro pa3MeIEHUS.

3.24.1. OcHoBaHMeM Ui Hayaja aJMUHUCTPATUBHOW MPOLEIYPHI
ABJISIETCS TTOJIyYEHUE CIEHUATMCTOM YIOJHOMOUYEHHOTO OpraHa yBeJAOMIIEHUS O
IUTAHUPYEMOM CHOCE W TMpHUJIaraéMblXx K HEMY JOKYMEHTOB, B TOM YHCIIE
MOJTYYEHHBIX IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

3.2.4.2. Cieupanuct  yHOJHOMOYEHHOTO  oOpraHa  oOecredyuBaeT
pasmenienue B [MICOI'] yBenqomieHus: 0 IJIAaHUPYEMOM CHOCE M MPUJIaraeMbIX
K HEMy JOKYMEHTOB, WM B Cllyda€ YCTAaHOBJIEHUS OCHOBAaHWH,
MPEAYCMOTPEHHBIX  OyHKTOM  2.9.3  HacToAlIEero  aJMUHUCTPATUBHOTO
periaamMeHTa, TOTOBUT MUCBMO 00 OTKa3e B 0OECIEYEHHH pa3MELICHHs] TaKoro
yBenomsiennss B [MICOI'Jl ¢ yka3aHueM MPUYUH MPUHATOrO PEIICHUS, U
nepenaeT Ha NOANKUCH YIIOJTHOMOYEHHOMY JAOJKHOCTHOMY JIUILY.

3.2.4.3. MakcuManbpHbIii ~ CPOK  BBINIOJIHEHUS  aJIMUHUCTPATUBHOMN
npoueaypsl — | pabouuii fAe€Hb €O JHS TOJYYEHHUS CIEUUATUCTOM
YIOJHOMOYEHHOIO OpraHa JOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIX B
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NOpSIAKE MEKBEJJOMCTBEHHOTO  B3aWMOJICHCTBUS.

3.2.4.4. Pe3ynbTaTOM  BBITIOJHEHUS  aJIMUHUCTPATUBHOM  MPOIETYpPHI
SABJISIETCA:

- obecnieuenne pasmernienuss B [TMMCOI']] yBenomiieHust 0 TUIaHUPYEMOM
CHOCE Y IIPUJIaraéMbIX K HEMY JOKYMEHTOB;

- HanpaBJeHue (BpyUCHUE) 3asBUTENIO TMCbMa 00 OTKa3e B 00ECIEUCHUH
pa3MenieHus YBEAOMIICHUS O TJIAHUPYEMOM CHOCE U MPHJIaraeMbIX JOKYMEHTOB
B 'NCOI'/l.

3.3. BeimonHenne agMUHUCTPATHBHBIX TPOLEAYp TPH TOCTYIICHUU
YBEIOMJICHHUSI O 3aBEPIICHUU CHOCA.

3.3.1. Ilpuem u perucTpanus yBEIOMJICHUS O 3aBEPIICHHUU CHOCA JINOO
OTKa3 B IIPUEME K PACCMOTPEHUIO TAKOTO YBEIOMIICHUS.

3.3.1.1. OcHoBanueM JIg Hayajga aJIMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCS TIOCTYIUICHUE B YIOJHOMOYEHHBIN opran 6o B M®I] yBenomienus
0 3aBEpILICHUH CHOCA.

3.3.1.2. llpuem yBemoMJEHHS O 3aBEpIICHUU CHOCA OCYIIECTBIISIET
CHEIUATUCT YIIOJIHOMOYEHHOT0 oprana jauoo crenuaauct MOII.

Cnenunanmuct M®I] nepenaer B ynoJTHOMOYEHHBI OpraH yBEIOMJICHHE O
3aBEPIIEHUN CHOCA, TTOJTYUYEHHOE OT 3asIBUTEIS, B JICHb €0 MOJIYUYEHUS.

3.3.1.3. [lomyuenue yBeJOMIICHUSI O 3aBEPIICHUN CHOCA TIOATBEPKIACTCS
YIIOJTHOMOUYEHHBIM OpPraHOM MYTEM BbIAauM (HAMNpABJICHUS) 3asIBUTEIIO
PACIUCKHU B €0 MOJYYEHHUH.

B cnyuae mnpencraBieHuss yBEIOMJICHUS O 3aBEPIICHHM CHOCA 4Yepe3
M®II pacnucka Beiiaercs ykazanHbiM ML,

3.3.1.4. Tlocne BblIauu (HAmpaBlEHUs) 3asABUTENIO PACIHUCKH B
MOJyYEHUN JOKYMEHTOB WM IOCTYIUIEHUS TaKuX JOKyMeHTOB u3 MOI]
CIEUHAIUCT YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBISET UX PETUCTPALIHIO.

B cmywae npeacraBieHuss  TOKyMEHTOB  uepes MOIL[  cpok
NPEAOCTABICHUS MYHULMNAIBHON YCIyId UCUYUCISETCA CO JHS PErUCTpaluu
TOKyMEeHTOB B MDII.

3.3.1.5. Cneumnanuct ynoJIHOMOYEHHOTO OpraHa B TedueHue 1 pabouero
JHS C MOMEHTA PErucTpalydd JOKYMEHTOB IPOBEPSET HAJIMYUE OCHOBAHUM,
MPEYCMOTPEHHBIX MMyHKTOM 2.8 HACTOSIIET0 aJIMUHUCTPATUBHOTO PETJIaMEeHTa.

[Ipu moctymjieHUH yBEIOMJIEHUS O 3aBEPIICHUU CHOCA B DJIEKTPOHHOMU
dbopme crenuaaucT YnoJHOMOYEHHOTO opraHa B TeueHwe |1 pabodero JHS ¢
MOMEHTA €0 PETUCTPALMK MPOBOJIUT MPOLIEAYPY MPOBEPKHU JACHUCTBUTEIBHOCTH
KBATU(UIIMPOBAHHON TOAMUCH, C MCIOJB30BAHUEM KOTOPOW IOJIMKUCAHO
yBEeIOMJICHHE (TMaKeT HJIEKTPOHHBIX JIOKYMEHTOB), MPEAyCMaTPUBAIONIYIO
MIPOBEPKY COOTIOACHUS YCIIOBUM, YKa3aHHBIX B cTaThe 11 denepaibHOTO 3aK0HA
Ne 63-D3.

B crnydae eciu B pesysbrare MPOBEPKU KBATH(UITMPOBAHHOW IOITUCH
OyZeT BBIABICHO HECOONIOJCHUE YCTAaHOBJICHHBIX YCIIOBUM TPU3HAHUS €€
JNEUCTBUTEIBHOCTH, YIOJIHOMOYEHHBIM OpPraH B TEYEHHUE TPEX JHEU CO JIHS
3aBEPIICHUS TPOBEJICHUS TAKOW TMPOBEPKH MPUHHUMAET PEIICHHE 00 OTKasze B
npueMe K PacCMOTPEHHUIO YBEIOMJICHHMS] O 3aBEPIICHUM CHOCA W HaIpaBliseT
3asIBUTEIIIO YBEJIOMJIEHUE 00 3TOM B AJIEKTPOHHOM (pOpME C yKa3aHUEM ITyHKTOB
cratbu 11 denepanpHoro 3axkoHa No 63-D3, KOTOpbIE TOCTY>KUIU OCHOBAHUEM
IUIs. TIPUHSTUS YKa3aHHOTO penieHus. Takoe yBeIOMIIEHHE IOANMCHIBACTCS
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KBTU(PUITIPOBAHHON MOANUCHI0  PYKOBOJHUTEIIS YIIOJTHOMOYEHHOTO
OpraHa WM YIOJHOMOYEHHOTO MM JIOJPKHOCTHOTO JIMIA W HAMpaBISIETCS IO
aZipecy JIEKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JUUHbINA KaObuHeT Ha ExuHom
NOpTAaJI€ TOCYIAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCITYT.

[Ipyn HamMUMKU OCHOBAHUM, MPEAYCMOTPEHHBIX MOJIMYHKTaMU 2-4 MyHKTa
2.8 HACTOSILEr0 aJIMUHUCTPATUBHOTO PErJIaMEHTa, YIOJIHOMOYEHHBIA OpraH
HAIpPAaBIIAET 3aABUTEIIO yYBeJIOMJIEHHE 00 OTKa3e B MPHUHATUU K PACCMOTPEHHIO
YBEIOMJICHHSI O 3aBEPIIEHWH CHOCA C OOOCHOBAHMEM MPUYUH, KOTOpHIE
MOCTY>KWJIM OCHOBAHUEM JJIsI IPUHATUS YKA3aHHOTO PEIICHMUS.

3.3.1.6. MakcuManbpHBIE ~ CPOK  BBIMIOJHEHUS  AJAMHUHHUCTPATHUBHOU
IIPOLEAYPBI:

- IpY JIMYHOM TIpreMe — He OoJiee 15 MuHyT

- IpU TOCTYIUICHUW YBEIOMJICHUS O 3aBEPIICHUM CHOCA MO IIOYTE,
AIEKTPOHHOM TOYTe, MOCPEACTBOM EQMHOro mnoprana rocyaapCTBEHHBIX H
MYHUITUTATBHBIX YCIyT uin uepe3 M®I] — 1 pabounii neHb.

VYBenomiieHue 00 OTKa3e B MpUEME K PACCMOTPEHUIO YBEAOMIIEHMS O
3aBEpUIEHUM  CHOCA, B  CJIy4dae BBISBICHHS B  XOJE€  IPOBEPKH
KBUTU(PUIIUPOBAHHON TOJIUCU 3asBUTEIS HECOOJIIOJICHUS] yCTaHOBJICHHBIX
YCJIOBUU IIPU3HAHUS €€ JEHUCTBUTEIBHOCTH HANPABJISACTCS B TEUCHUE 3 JHEU CO
JTHSI 3aBEPIICHUS POBEICHUS TAKOU MPOBEPKH.

3.3.1.7. PesynpTaTOM BBITIOJIHCHHUS aIMUHHUCTPATUBHOH  TIPOIEAYPHI
SIBJISICTCSL:

- IPUEM W PErUCTpals YBEIOMJICHUS O 3aBEPIICHUU CHOCA, BblJaua
(HampaBJieHHE B 3JIGKTPOHHOM BHJE, MOYTOBBIM OTIPAaBICHHUEM) PACIUCKU B
MOJIyYEHUH YBEIOMIICHHSI O 3aBEPLICHUN CHOCA;

- HalpaBJieHWE YBEIOMJICHHS 00 OTKa3e B NpHUEME K PaCCMOTPEHHIO
YBEJIOMJIEHUS O 3aBEPUIEHUHU CHOCA.

3.3.2. ObGecnieueHre pa3MeIICHUsT YBEIOMIICHUS O 3aBEPIICHHHM CHOCA B
I'MCOT' A.

3.3.2.1. OcHoBaHWeM [ Hayaja aJMUHHCTPATUBHOM MPOLEIYpPbI
SABJISIETCSA MOJIYYEHHE CIEIUAMCTOM YIOJHOMOYEHHOIO OpraHa YBEAOMIICHUS O
3aBEpLIEHUHN CHOCA.

3.3.2.2. Cpemuanuct  yHNOJHOMOYEHHOrO  OpraHa  oOecleyuBaeT
pasmemenue B I MCOI'/l yBeqoMieHus 0 3aBEPIICHUH CHOCA.

3.3.2.3. MakcuMallbHbId  CPOK  BBIIIOJIHEHUS  AaIMHUHUCTPATUBHOMU
nporeaypsl — 1 pabouuii JeHb CO [JHS TOJYy4YEHUS CIHEIUATUCTOM
YIOJIHOMOYEHHOI'O OpraHa yBEJOMJIEHUS O 3aBEPIIEHUN CHOCA.

3.3.2.4. Pe3ynbTaTtoM BBHINIOJIHEHUS AJMUHHUCTPATHUBHON MPOLETYpPbI
spisieTcst obecnieuenue pasmernienuss B [MICOI'Jl yBegomiieHus o 3aBepIiieHUU
CHOCA.

3.4. Tlopsimok OCYILIECTBJICHUS aJAMUHUCTPATUBHBIX MPOLEAYp B
AJICKTPOHHOK (opMe, B TOM UHCIICE C HCIOJb30BaHHeM EnuHOro moprana
roCyJIapCTBEHHBIX U MYHHUIIUTIAIbHBIX YCIYT.

3.4.1. IIpu MPEeI0CTaBICHUH YIIOJTHOMOYEHHBIM OpraHom
MYHUIIMIATBHON YCIYTH B 3JIEKTPOHHOU PopMme nocpenctsoM EannHoro nopraia
rOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYyr 3asgBUTEII0 OOECIEeYnBaCTCS
BBITIOJIHEHUE CIIEAYIOINX JECUCTBUM:

noysyyeHue MHPOpPMALMK O TOPSAKE W CpPOKax MpeloCTaBICHUS
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MYHUIUNIATBHOU YCITyTH;

3aMKiCh HAa MPUEM B YIOJHOMOYEHHBIA OpraH I MOJAayu 3ampoca o
PEeIOCTaBIEHUU MYHUIIMTIAIBHON YCIYTH (J1ajiee — 3anpoc);

dbopmHpoBaHUE 3aMpoca;

OpUeM U pPErucTpalusi yHOJHOMOYEHHBIM OpraHOM 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH;

MOJIyuYeHHUE pe3yibTaTa MPeI0oCTaBICHUSI MyHUIIUTIAIbHON YCIyTH;

MOJTyYEHHUE CBEJICHUN O XO/I€ BHITMIOJHEHUS 3aMpPOCa;

OCYIIECTBIICHUE OIEHKA KayecTBa MPEAOCTABICHHUS MYHUIUIAIBHOMI
YCIIyTH;

nocyneOoHoe (BHecyaeOHOE) O0OKaJlOBaHWE PEIICHWA W JACHCTBUHN
(6e3nericTBusi) opraHa  (OpraHu3aliviv), JOJDKHOCTHOTO JIMIIa  OpraHa
(opranuzanuu) 1100 MYHUIIMIIAIIBHOTO CITY>KaIlEro;

aHKETUPOBAHUE 3asBUTENS (IIPEABABICHHUE 3aIBUTENIO MIEPEUHSI BOIIPOCOB
U MCUEPHBIBAIOIIEIO MEPEYHsl BapMAHTOB OTBETOB HA yKa3aHHbIE BOIIPOCHI) B
LEJAX ONpEleIeHHUs BapHaHTa MYHULUINAIbHOM YCIyI'H, MNPEdyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM IMPEJOCTABICHHUS] MYHUIIUMIIAILHON YCIIyTH,
COOTBETCTBYIOIIETO IPU3HAKAM 3asBUTEJIS;

NPEIBSIBICHUE 3aSBUTENIO BapHaHTa IMPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIyTH, PEyCMOTPEHHOTO aJIMUHUACTPATUBHBIM perJaMeHToM
MPEIOCTABIICHUSI MyHHUIIUTIAbHON yCITyTH.

3.4.2. Jlna npenocTaBieHusT MyHUIIUIIAIBHON YCIYTH C UCIIOJIb30BAHUEM
Enunoro mopTana TocyJapCTBEHHBIX W MYHULHMIATBHBIX YCIYT 3asBUTEIb
3anoJiHseT GopMy, B KOTOPOH HEOOXOJMMO yKa3zaTh CBEJCHUS, HEOOXOJAUMBIC
g noiaydeHus: yciayru. OOsi3aTenbHble K 3allOJIHEHUIO TOJISI OTMEYaroTCs
3BE3/10YKOM.

3.43. 3adBieHUE CUMTAETCA OTHPABICHHBIM TOCJIE  MOJy4YEHUS
3asBUTEJIEM COOTBETCTBYIOUIETO AJIEKTPOHHOIO YBEIOMJICHUS B JIMYHBIN
KaOMHEeT 3asBUTENsl WM €ero mnpeacTtaBurenss Ha EnuHoMm moprane
roCyJIapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT.

3.44. B xome mnpeaocTaBiI€HUS MYHULUNAIbHOW YCIYTH 3asBUTEIb
MOJTy4aeT yBEIOMJICHHS O CTaTyCe YCIYTH B JIMYHOM KaOWHETE 3asiBUTEINs WU
€ro mpeAcTaBuTeNs Ha EMMHOM mopTajne rocyJapCTBEHHBIX U MYHUIIMTIATBHBIX
YCHYT.

3.4.5. 3agBuTEmO B Ka4yeCTBE pe3yJbTaTa MNPEIOCTABICHUS YCIYTU
o0OecrieunBaeTCs  BO3MOXKHOCTh  TOJYYEHHUS  DJEKTPOHHOTO  JOKYMEHTa,
NOJAMHUCAHHOTO  C  HUCIOJIb30BAHMEM  YCHUJIEHHOM  KBaIM(pUIUPOBAHHOM
3JIEKTPOHHOM MTOIITHCH.

[Ipu mnomyueHun pe3yipTaTa NPENOCTAaBICHUS YyCIyrd Ha EnuHoMm
MopTajie TOCylapCTBEHHBIX W MYHHULHUIAIBHBIX YCIyT B (OopMe 3JIEKTPOHHOTO
JOKYMEHTa JOIOJIHUTEIbHO 00ECTIeYMBAETCS BO3MOXKHOCTh IOJyYEHHUS 10
KEJIAaHUIO 3asBUTENS TOKyMEHTa Ha OyMa)KHOM HOCHTENE, MOATBEPIKAAIOIIErO
coJiep’KaHue 3JIEKTPOHHOTO JIOKyMEHTA.

Uudpopmanmss 00  SIEKTPOHHBIX  JOKYMEHTax -  pe3yjbTarax
NpEeIOCTaBIEHUS]  YCOYr, B  OTHOIIEHWH  KOTOPBIX  MPEAOCTaBISETCS
BO3MOXKHOCTh, TPEIyCMOTpPEHHasi a03aleM BTOPHIM HACTOSIIErO IyHKTa,
pasMeniaercs  omeparopoM  EmumHOro - moprama  TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETEe WJIM B DJIEKTPOHHOUN dopme
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3ampoca.

B03MO0XHOCTP NOJTyueHUsl pe3yJibTaTa NpeJOCTaBIEHUS YCIyru B (opme
AJIEKTPOHHOI'O  JIOKyMEHTa WM JOKYMEHTa Ha OyMaXHOM HOCHTEJE
o0ecnieunBaeTcs 3asBUTEI0 B TEUEHHE CpOKa JEMCTBUS — pe3yJbTaTa
OPEJOCTaBICHUST YCIyrd (B ClOy4yae €cild TakoW CpOK YCTaHOBJIEH
HOPMAaTHBHBIMH MPaBOBbIMU akTamMu Poccuiickoit denepanun).

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATUBHOIO
perjiamMeHTa

4.1. Kontponb 3a CcOOJIOJEHUEM YIIOJIHOMOYEHHBIM  OpPraHOM,
JOJDKHOCTHBIMUA ~ JIMIIAMHM  YIOJIHOMOYEHHOTO  OpraHa, y4acTBYIOIIUMHU
B MPEJOCTABICHUM MYHUIUNAIBHOM YCIyTHU, TMOJOXKEHUA HACTOSIIEro
aAMUHUCTPATUBHOIO PErIAMEHTa OCYIIECTBIISIETCS JIOJDKHOCTHBIMHU JIMLIAMU
YIIOJIHOMOUYEHHOT'O OpraHa, CIEUAJIbHO YIIOJHOMOUYEHHBIMU Ha OCYLIECTBICHUE
JAHHOTO KOHTPOJIS, PYKOBOJMTEJIEM YIIOJJHOMOYEHHOIO OpraHa W BKJIKOYAET
B ce0s MpoBEACHHWE MPOBEPOK TOJHOTHI W KauyecTBa MPEAOCTaBICHUS
MYHULMINAIBHOW ycnmyrd. [[aHOBblE M BHEIUIAHOBBIE MPOBEPKU IMPOBOIATCS
YIOJIHOMOYEHHBIMU ~ JOJDKHOCTHBIMU ~ JIMI[AMU  YIIOJHOMOYEHHOTO  OpraHa
Ha OCHOBAHUH PACIIOPSHKEHUS] pYKOBOAUTEINS YIIOJTHOMOYEHHOTO OpraHa.

4.2. IIpoBepka IOMHOTBHI M KAa4EeCTBA IMPEAOCTABIEHUS MYHULHNAIBHOU
YCIYTH OCYLIECTBIISETCS IyTEM MPOBEICHUS:

4.2.1. [InaHOBBIX TTPOBEPOK COOJIIOJAEHUS U UCIIOJHEHUS JOJLKHOCTHBIMU
JUIAMU  YIIOJTHOMOYEHHOIO OpraHa, Y4YacTBYIOIIMMH B IIPEIOCTaBICHUHU
MYHUIUOAIBHOW  YCIYTH, IIOJOKEHUH HACTOSAIIEr0 aJIMHHHCTPATUBHOIO
perjlaMeHTa, HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYJIMPYIOIIUX JEATEIbHOCTb
10 MPEAOCTABICHUIO MYHHULIUITAJIIBHON YCIYyTH IIPU OCYILECTBICHUH OTAEJIBHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP M TMPEIOCTABICHUS MYHHUIIMNAIBLHON YCIyTH
B LIEJIOM.

4.2.2. BHemnaHOBBIX TMPOBEPOK  COOJIOJACHUS U  HUCIIOJHEHUS
JNOJDKHOCTHBIMUA ~ JIMIIAMM  YIOJIHOMOYEHHOI'O  OpraHa, Yy4acTBYIOUIMMHU
B MPEJOCTABICHUM MYHUIUNAIBHOM YCIyTH, TMOJOKEHUA HACTOSILErO
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa,  HOPMATHBHBIX  NPABOBBIX  AKTOB,
PEryJIUPYIOIIUX JACSITENBHOCTh MO MPEIOCTABICHUI0 MYyHUIMNAIBHOW YCIyrH

npu OCYIIIECTBJICHUU OTACIBHBIX aIMUHHUCTPATUBHBIX nporeayp
U TIPEAOCTABJICHUS MYHUIIUTIATBLHON YCIYTH B 1IETIOM.
4.3. [LitanoBbIe MPOBEPKU OCYIIECTBJICHUS OTJEIIbHBIX

aJIMUHHUCTPATUBHBIX MPOUEAYp MNPOBOAATCS | pa3 B MOJYroAue; MOJHOTHI
M KauecTBa MPEIOCTABICHUS MYHUIUMIIAJLHON YCIIYTM B LI€JIOM - 1 pa3 B rof,
BHCIJIAHOBBIE - TMPU TMOCTYIUICHUH B YIOJTHOMOYECHHBIM OpraH KajaoObl
3asBUTENISI HA CBOEBPEMEHHOCTb, IOJIHOTY H KAa4eCTBO MPEAOCTaBICHUS
MYHULIMNAIbHON yCIYTM, Ha OCHOBAaHMM WHBIX JOKYMEHTOB M CBEICHUM,
YKa3bIBAIOIIUX HA HAPYILICHHUS HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. Tlo pesynbTaram MPOBEACHHOM MPOBEPKH COCTABISECTCS aKT, B
KOTOPOM OTPKAIOTCS BBISIBJICHHBIE HAPYIICHUS M TMPEJIOKEHUS IO HX
yYCTpPaHEHUI0. AKT TOJAMHUCHIBAETCS JOJKHOCTHBIM JIUIIOM YIIOJHOMOYEHHOTO
opraHa, yroJHOMOYE€HHBIM Ha MPOBEICHHUE MPOBEPKHU.
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4.5. JIOJKHOCTHBIE JULAa  YIOJHOMOYEHHOTO Oprasa,
y4acTBYIOLIHE
B IPEIOCTABICHUM  MYHMIMNAIBHOW  yCIyTH, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U IOCIIEOBATEIBHOCTH UCIOTHEHUS
aJIMMHHCTPATUBHBIX JIEHCTBUI M BBIIOJIHEHUS aIMUHHCTPATUBHBIX MPOLENYD,
MIPELYCMOTPEHHBIX HACTOSIIIIUM AJIMUHHCTPaTUBHBIM pErlaMeHTOM.
[lepcoHasibHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B JOHKHOCTHBIX MHCTPYKLHSX.
B cnyyae BbIABICHHMS HAapylLIEHWd BHUHOBHBIE HECYT OTBETCTBEHHOCTH
B COOTBETCTBUU C JAEHUCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickon ®denepannn
u Bounrorpasckoit o6nacru.

4.6. CamocTosTenbHON (HOPMOIM KOHTPOJISL 32 UCIOJHEHUEM MOJIO0KEHUN
HACTOSALIEr0 AJIMUHUCTPATUBHOTO PETrJIaMEHTA SIBJISIETCS KOHTPOJIb CO CTOPOHBI
rpaxiaH, X oOBEAMHEHUN W OpPraHu3alui, KOTOPHI OCYLIECTBISIETCS IIyTEM
HampaBJIeHUs OOPALLEHUH U %aJl00 B YIIOJJTHOMOYEHHBIIN OpraH.

3. locyneOnbIii (BHECY1€0HBII) MOPSAI0K 005KaT0BAHUS PelleH i
U AercTBUM (0e31elcTBUS) YIIOJTHOMOYEeHHOro oprana, M®Il,
OpraHu3aunmii, yka3aHHbIX B 4acTH 1.1 cratbu 16 ®@eaepajbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O0 opranu3auuu npeaocTaBJIeHUs
roCyJAapCTBEHHbIX U MYHUIIUNIAJbHBIX YCJIYI», a TAKKE UX J0JKHOCTHBIX
JINL, MyHUIIUNIAJIBbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asBUTENH MOXKET OOPATUTHCA C KATOOOM Ha pelIeHUs U JCUCTBUS
(6e3nericTBuE) ymoJHOMOYEHHOTo opraHa, M®II, opranuzammii, yKka3aHHbIX B
gactu 1.1 cratem 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEIOCTABICHUS! TOCYJapPCTBEHHBIX U MYHHIIUIAIBHBIX YCIIYI»
(manee — ®enepanpubiii 3akoH Ne 210-dD3), a Takke UX JTOHKHOCTHBIX JIHII,
MYHULIMTATBHBIX CITy>KaIIuX, pA0OTHUKOB, B TOM YKCJIE€ B CJICAYIOIMIMNX CIydasX:

1) HapyIIeHUe CpOKa PETUCTPALIMHU 3aIPOCca 3asIBUTEIIS O TPEIOCTABICHUH
MYHHLIMIIAIBHOM YCIYTH, 3alpoca, YKa3aHHOro B crartbe 15.1 depepanbHOro
3akoHa Ne 210-D3;

2) Hapyl€HHE CpOKa MPENOCTaBICHUS MYHUIMINAIbHOW Yyciayru. B
yKa3aHHOM ciydae jocyieOHoe (BHecyneOHOe) OOKalloBaHWE 3asBUTEIIEM
pemenuit u neiicteuil (0e3meiictBusi) M®II, pabornuka M®I] Bo3MOXKHO B
cnydae, ecamu Ha MODII, pemenns u gedictBus (Oe3nelicTBHE) KOTOPOTO
00XKaTyroTcsi, BO3JOXK€Ha (YHKIMS 1O TPEIOCTABICHUIO MYHUIUTIATBLHOM
yCIYTH B TOJHOM 00BbEME B MOPSJKE, omnpeaeraeHHoM 4YacTthio 1.3 cratbu 16
®epnepanbHOro 3akoHa Ne 210-03;

3) TpeOoBaHuMe Yy 3asBUTENS JOKYMEHTOB, WM HH(OpManuu, b0
OCYIIIECTBJICHUS JACHUCTBUM, MPETOCTABICHUE UM OCYILECTBICHUE KOTOPHIX HE
MPENYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickont denepanuu,

HOPMaTUBHBIMH ITPABOBBIMU aKTaMu Bonrorpanckon obnacru,
MYHULHANAIBHBIMU MPABOBBIMU aKTaMU ISl NIPEIOCTABICHUS MYHULANIAIIBHON
YCIIyTH;

4) oTka3 B TINpuUeMe JOKYMEHTOB, IMPEJOCTaBIECHHUE KOTOPBIX
MPElyCMOTPEHO HOPMAaTUBHBIMM ITPAaBOBbIMH akTaMu Poccuiickoii denepanuu,
HOPMAaTHUBHBIMHU MIPaBOBBIMHU aKTaMu Bounrorpaackoii obmnacTy,
MYHULIMNATbHBIMU TPAaBOBBIMU aKTaMU JUISl MPEIOCTABICHUS MYHUIIUITAIBHON
YCIIYTH, y 3asIBUTEIS;
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5) oTka3 B MPEAOCTaBICHUU MYHUIUIAIbHON YCIYTH, €CIH
OCHOBaHMS OTKa3a HE MPeayCMOTpPEHbI (perepanbHbIMU 3aKOHAMH U TPUHSATHIMU
B COOTBETCTBUM C HHMHU WHBIMU HOPMATHBHBIMU IIPAaBOBBIMH aKTaMHU
Poccuiickoii ®denepanuu, 3aKOHaMHM U HWHBIMM HOPMATUBHBIMHM ITPABOBBIMU
aktamu Bousrorpaackoil o0jacTy, MYHUIIMIIAJbHBIMU TMPaBOBBIMU akTaMu. B
YKa3aHHOM cllydae JocyleOHoe (BHecyleOHOe) 00XKaJloBaHHWE 3asBUTEIIEM
pemenuii u npeiicteuii (Oe3metictBusi) M®DII, padotHuka M®I] BO3MOXHO B
ciydae, ecnmu Ha MOII, pemenuss u paeiictBus (0e31eCTBHE) KOTOPOTO
00XKaTyroTCs, BO3JOXK€HAa (YHKIMS 10 TIPEIOCTABICHUIO MYHUITUTIATBLHOM
YCIYTd B MOJHOM OOBEME B MOPSAAKE, ONpenesieHHOM 4acThio 1.3 cratbu 16
denepalibHOTO 3aKOHa
Ne 210-@3;

6) 3arpeboBaHHE C 3asBUTEIS MPU MPEAOCTABICHUU MYHHUIMIAILHOM
YCIYTW TUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHM IIPABOBBIMU AaKTAMH
Poccuiickon denepannn, HOpMaTUBHBIMU [IPABOBBIMU aKTaMu Bousrorpaackou
00J1aCTH, MYHUIIMTTAIbHBIMU TTPABOBBIMH aKTaMU;

7) OTKa3  YNOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIIA
yIOJIHOMOYEHHOro oprada, M®Il, pabGorauka MODI], opranuzanui,
npenycMoTpeHHbIX 4YacThio 1.1 craten 16 ®@enepanbHoro 3axkoHa Ne 210-D3,
WU UX paOOTHUKOB B MCIPABJICHUH JOMYIICHHBIX UMHU ONEYaTOK U OUIMOOK B
BBIJIAHHBIX B PE3YyJIbTATE MPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH IOKYMEHTaX
au00 HapylIEHUE YCTAHOBJIEHHOTIO CpPOKa TaKMX HMCHpaBieHH. B ykazaHHOM
ciaydae jaocyneOHoe (BHecylneOHOE) 00XajJoBaHUE 3asBUTEIIEM PEIICHUN WU
neuctBuil (6eznerictus) M®II, pabotarka M®PIL BO3MOKHO B cily4ae, €Clii Ha
ML, pemenus u nerictBus (6e31eiCTBHUE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
GYyHKIMS TIO TPEIOCTaBICHUI0 MYHMIIMITAJILHON YCIYTH B TIOJIHOM O0bEME B
nopsi/Ike, omnpeneseHHoM dyacthto 1.3 crateu 16 denepanbHOro 3akoHa
No 210-@3;

8) HapyIIeHHe CpoKa WM MOPSIKA BbIAa4U JOKYMEHTOB IO pe3yibTaTam
PEAOCTAaBICHUS MYHULIMNIAIBHON YCIIyTH;

9) mpuocCTaHOBIIEHHWE TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, €CIH
OCHOBAHUSI IPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI (heiepaibHBIMU 3aKOHAMU U
MPUHATHIMHU B COOTBETCTBUM C HUMHU HWHBIMH HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickon ®enepanuu, 3aKOHAMM M HWHBIMH HOPMATUBHBIMHU
MpaBOBBIMM akTamMu Bosrorpajackoit 001acT, MyHUIUNAIBHBIMU MPABOBBIMU
aktamMu. B ykazaHHOM ciydae pocyneOHoe (BHecyaeOHOe) o00)KaJoBaHUE
3asBUTENIEM pelleHuit u nerictBuit (6e3neiictBusi) MOILI, pabornuka MO®I]
BO3MOXHO B ciy4ae, ecnu Ha MOIL, pemenuss u aeiictBus (0Oe3meiicTBHE)
KOTOpPOTO  OOXaIyIOTCs, BO3JIO)KeHa  (YHKIHMS 1O  MPEAOCTaBIICHUIO
MYHUIIUTIAJTBHOM YCIyTH B TOJTHOM OOBEME B TIOPSAKE, OMPEASICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpebGoBanue y 3asBUTENs NPU NPEIOCTABICHUU MYHHIIUIAIHLHOU
YCIIYTH JOKYMEHTOB WM WH(OpMAaIuu, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCH MIPU MEPBOHAYAIIBHOM OTKa3€ B MMPUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsi TPEIOCTABJIICHUS MYHUIMOAIBLHOW yCiayrd, Ju0o B
NPEAOCTaBICHUN MYHUIMIAJIBHOW  YCIYTd, 3a MCKIIOYEHUEM CIIy4yaes,
IpPEAYCMOTPEHHBIX NMyHKTOM 4 4vactu | cratem 7 ®enepanbHOro 3aKoHa
Ne 210-®3. B ykazaHHOM cilydae aocyqeOHoe (BHecyaeOHoe) oOKalloBaHHE
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3asBUTENIEM pelieHnid u JeictBui  (Oe3neiictBusi) MODII, paboTHuka
M®II Bo3moxHO B cinydae, ecii Ha ML, pemenns u neictBus (6e3nericTrue)
KOTOPOTO O00KaNyIOTCsl, BO3JIOKeHa (YHKLUUS MO MPEAOCTaBICHUIO JaHHOU
MYHUIIUTATBHOW YCIYTH B TIOJIHOM OOBEME B MOPSIIKE, ONMPEACIIEHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba monaercss B mUCbMEHHOMN Popme Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON (hopme B ymonmHOMOYeHHBI opran, M®I[, mm6o B Komwurer
AKOHOMMYECKOUN MOJUTUKHU U pa3BuTUsi Bosrorpaackoil o0nacTu, sBISIIOIIANCS
yupenutenem MO®IL (manee - yupenurens MO®ILI), a Takke B OpraHu3anu,
npeaycMoTpeHHble JacTeio 1.1 ctateu 16 ®denepanbHoro 3akoHa Ne 210-D3.
XKanoOb1 Ha pemenus u neictBus (O6e3aeiicTBue) pabotanka M®I] mogarorcs
pykoBoautento 3Toro M®II. JXanobObl Ha pemieHus u aercTBus (6e3aercTBuIe)
MO®I[ nomarorcs  yupeaurenmro  MOPI[  wim  J0HDKHOCTHOMY  JIMILY,
YIOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM aKTOM cyOBekTa Poccuiickoit
Oenepanuu. XKanobsl Ha pemieHus W jaencTBus (Oe3nericTBre) pPabOTHUKOB
OpraHu3alui, TPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @eaepanbHOrO 3aKOHA
Ne 210-@3, noiaroTcsi pyKOBOAUTEISIM 3TUX OpPTraHU3alHii.

XKanoba Ha pemenuss u gedctBus (06e3aeHCTBHUE) YIOTHOMOYEHHOTO
opraHa, JIOJDKHOCTHOTO JMIA YIOJHOMOYEHHOTO OpraHa, MYHHIMNAIbHOTO
CITyKallero, pyKOBOJAUTEINS YIIOJTHOMOYEHHOTO OpraHa MOXET ObITh HallpaBJieHa
nmo noure, yepes MODIL[, ¢ wucnoab3oBaHHEM  MH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», o(uUManbHOrO caiTa oprasa,
MPEA0CTABIISIOIIETO MYHUIUIATbHYIO yCIIyTY, €IMHOTO nopraia
rOCYyJIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT, & TAKKE MOXKET ObITh MPUHSTA TIPU
JIUYHOM IIPUEME 3asBUTES.

XKanoba na pemenus u nevictus (0e3aeiictue) MOLI, padotanka M®I]
MOXXET OBbITh HalpaBjeHa MO TOoYTe, C HCIOJb30BaHWEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKaIIMOHHON cetn «WHTepHeT», odunmansHoro caiita MOII,
€MHOTO MOpTaJIa TOCYJaPCTBEHHBIX U MYHULIUMAIBHBIX YCIIYT, & TAKXKE MOKET
OBITH MPUHSTA TIPU JIUIHOM MPUEME 3asIBUTEIIS.

XKanoba w©a pemenus u nedctBus (Oe37eiiCTBHE) OpraHU3aIlMil,
MpeayCMOTpEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a
TaK)Ke€ UX PaOOTHUKOB MOKET OBbITh HANpaBJIEHA MO MOYTE, C UCIOJb30BAaHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «UHTepHEeT», Oo]uInamIbHbIX
CaliTOB 3THX OpraHU3alMi, €IWHOTO TopTaja TOCYJAapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT, @ TaKK€ MOXXET ObITh MPHUHSTA MPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. XKanobpr Ha pemieHuss u aeicTBusa (6e31eHCTBUE) PYKOBOIUTEIS
OpraHa, MpPEeIOCTABIAIONIEI0 MYHUIUMIAIBHYIO  YCIyry, T[OJalTCi B
BBINIECTOSANMN oOpraH (MPU €ro Haduuuu) JuO0 B CIIy4ae €ro OTCYTCTBHUSA
paccMaTpUBarOTCs HEIMOCPEACTBEHHO PYKOBOJUTEIEM oprasa,
MPEIOCTABISIONIEr0 MyHULIMIATBHYIO YCIYTY.

5.4. Kanoba momkHa CoepKaTh:

1) HaMMEHOBaHHWE YIIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIKIA
YIIOJJHOMOYEHHOI'0 OpraHa, WIM MYyHULMNAJIBHOro ciyxamero, MOLI, ero
pykoBoauTens u (Wiv) pabOTHUKA, OpraHU3AlUN, MPETYCMOTPEHHBIX YaCThIO
1.1 crateu 16 denepanbHoro 3akoHa Ne 210-@3, ux pykoBoauTtene u (Uiam)
PabOTHUKOB, peIieHUs U AeUCTBUS (0e31eMCTBUE) KOTOPBIX 00KATYIOTCS;
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2) davwmo, WM, OT4ecTBO (TOCieAHEE - MPU HATUYHMH), CBEICHUS
O MECTE€ XUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JiMIA JIMOO HAWMEHOBAaHUE,
CBEJICHUSI O MECTE€ HAXOXICHHUS 3asABUTENSA - FOPUAMYECKOIO JIMIA, a TaKkKe
HOMEp (HOMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) FJIECKTPOHHON MOYTHI
(Ipu HaMMYMK) U TIOYTOBBINA JIPEC, IO KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET
3asIBUTEIIO;

3) cBemeHHs 00 OOKAIyEeMBbIX pEIICHUSX U JCHCTBUAX (Oe3aeicTBUN)
YIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMLA YMNOJHOMOYEHHOIO OpraHa,
b0 MyHHUIUTIATBHOTO ciykamero, M®I], paboranka M®II, opranuzamnmii,
peayCcMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux
PabOTHUKOB,

4) MoBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEINIb HE COTJIACEH C PEIICHHEM
U AeicTBusMHU (0e3/1eCTBUEM) YIIOJIHOMOYEHHOTO OpTaHa, JOJKHOCTHOTO JIUIIA
YIOJIHOMOYEHHOIO OpraHa WiIM MYHUIUIAIBHOro ciyxamiero, MOII,
pabotHuka M®II, opranuzanuii, npeaycMOTpeHHBIX dYacThio 1.1 cratbu 16
®enepansHoro 3axkoHa Ne 210-d3, ux paGoTHUKOB. 3asBUTENIEM MOTYT OBIThH
IPEICTaBIICHb JOKYMEHTBhl (NP HAJWYUH), TMOJATBEPKAAIONINE JTOBOIBI
3asiBUTEJIS, JINOO UX KOIHUHU.

3asBUTENh MMEET MPABO HA IMOJydyeHHe WHGPOpPMAIMU U JTOKYMEHTOB,
HEOOXOJIUMBIX JJIsl OOOCHOBAHUS U PACCMOTPEHUS KaJIOOBbI.

5.5. OcHoBaHueM I Hayajga MPOILEAYpPhl JAOCYIeOHOTO O0XKaloBaHUs
SABJISIETCA ~ TOCTYIUIGHHE  JKajoObl  3asBUTENA.  Perucrtpaius  KajoObl
OCYLIECTBJISIETCS YIOJHOMOYEHHBIM CIEHUATMCTOM YIOJIHOMOYEHHOTO OpraHa,
pabdotHukamu M®II, opranuzanuii, npegycMOTpeHHbIX YacThio 1.1 ctateu 16
@®enepanbHoro 3akoHa Ne 210-d3. B TeueHwe Tpex JHEM cO JHA €€
MOCTYTUICHUS.

XKanoba, moctynuBiias B ynoJIHOMO4YeHHbIH opran, M®ILI, yupeaurento
M®II, B opramu3auuu, NOpeaycMOTpeHHble 4YacTthto 1.1 crateu 16
®epnepanbHoro 3akoHa Ne 210-D3, noanexuT pacCMOTPEHHIO B TEUCHHE
NSATHAIIATH paboynX JHEW CO JHs €€ PerucTpalyuu, a B ciaydae 00KalloBaHUS
OTKa3a YIOJHOMOYEHHOro opraHa, MOILI, opraHuzauuii, npeayCMOTPEHHBIX
yacTeio 1.1 cratem 16 HacTosimero ®enepanbHoro 3axkoHa Ne 210-D3, B npueme
JOKYMEHTOB Yy 3asiBUTENsl JIMOO B HMCHPABICHUU JOMYIICHHBIX OMNEYATOK U
OIIMOOK WM B Cy4yae 00KaJOBaHUS HAPYUIEHUSI YCTAHOBIEHHOTO CPOKA TAKUX
WCTIPABJICHUH - B TEUCHUE MATH pabO4MX JTHEH CO JHS €€ perucTpaluu.

5.6. B cinyuae ecnum B kanmoOe He ykazaHbl GaMuiids 3asBUTENS,
HaIpaBUBILIETO *ano0y, U (WIKM) MOYTOBBIM ajpec, MO KOTOPOMY JOJIKEH ObITh
HaIpaBJIeH OTBET, OTBET Ha JKaJIoOy HEe JaeTcs.

Ecnu B ykazaHHOU kajio0e cofiepikaTcsi CBEJACHHS O MOATOTaBINBAEMOM,
COBEpIIAEMOM WJIM COBEPILICHHOM IMPOTUBOIPABHOM JIEIHUH, a TAKXKe O JIUIIE,
€ro TMOATOTaBIWBAIOIIEM, COBEpIIAIONIEM WM COBEPIIMBIIEM, >Kajoba
MOJUICKUT HAIPABICHUIO B TOCYJIAPCTBEHHBIA OpPraH B COOTBETCTBUHU C €r0
KOMITETEHLIUEH.

JIOMKHOCTHOE JIUIIO, PAOOTHUK, HAJCICHHBIC TOJHOMOUYUSIMH TIO
pPacCMOTPEHHIO kajgo0 B COOTBETCTBUM C NYHKTOM 5.2  HAacTOSIETrO
aIMUHUCTPATUBHOTO perjaMeHTa, TMpU TOJy4YeHUU KajoObl, B KOTOPOU
COJIEPKATCsl HEIEH3YpPHbIEC JTUOO OCKOPOUTENIbHBIC BBIPAKECHUS, YTPO3bI KU3HH,
3I0POBBI0 M MMYLIECTBY JOJKHOCTHOTO JIMIA, @ TAK)KE YJIEHOB €ro CEMBH,
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BIIpABE€ OCTaBUTH KajloOy Oe3 OTBETa IO CYUIECTBY IIOCTaBJICHHBIX B HeEM
BOIIPOCOB M COOOIIMTH 3asIBUTENI0 O HEAOMYCTUMOCTH 3JI0YHOTPEOICHUS
IPaBOM.

B ciywae ecnu TekCT KaloObl HE TMOJAEeTCs NPOYTEHHUIO, OHa
ocTaBisieTcsi 0e3 OTBeTa, O YeM B TEYEHUE CEeMM JHEH CO JHS pEerucTpaiuu
XKaMoOBl COOOIAETCS 3asfBHUTENI0, €CIM ero (amMwims W TOYTOBBIM aapec
MO/JIAF0TCS IPOYTEHHIO.

Ecau oTBeT Mo cymiecTBy MOCTaBIEHHOTO B )KaJI0OE€ BOIIPOCA HE MOXKET
ObITh JaH 0e3 pas3rialleHus CBEICHUH, COCTABISIONIUX TOCYJAPCTBEHHYIO WIIH
WHYIO OXpaHseMyto (penepaibHbIM 3aKOHOM TaifHy, B TCUCHUE CEMU AHEH CO THS
PETHCTpAlliU JKAJIOOBl 3asBHUTEINIO0, HANPABUBIIEMY Kajlo0y, COOOMIaeTcs o
HEBO3MOXKHOCTH JIaTh OTBET IO CYLIECTBY IOCTaBJIEHHOTO B HEW BoIpoca B
CBSI3U C HEJIOMTYCTUMOCTbBIO PA3rJIalliCHUs] YKa3aHHBIX CBEJCHUMH.

B cnydae ecaum  TeKCT KalloObl HE TO3BOJISIET OMNPENENTUTh CYTh
oOpareHus 3assBUTEINSI, OTBET MO CYIIECTBY >KaJIOObI HE JAE€TCs, O YEM B TCUCHHE
CEMU JHEH CO JHS perucTpaliu kajio0bl COOOIIAETCs 3aIBUTEITIO.

B ciyuae ecnu B jxanobe oOxanyercs cy/ieOHOe pelleHne, Takas xanoda
B TE€UECHHE CEMHU AHEH CO JHS €€ PEerucTpali BO3BPAIIACTCS 3asIBUTEIO,
HallpaBUBILEMY >Kajoly, C pa3bSICHEHUEM IMOpPsAKa O0XaJIOBaHUS JAHHOTO
Cy/I€OHOTO PEIICHHUS.

Ecim B xanoOe conepkUTcs BONPOC, HA KOTOPBIA  3asBUTEIIO
HEOJHOKPATHO JaBaJIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe
HanpaBJSIEMbIMU JKaJIo0aMU, W TIPU ATOM B >KajoOe HE MNPUBOASTCS HOBBIC
JOBOJIbI WJIM OOCTOSITENICTBA, JOHKHOCTHOE JIMIO, PAaOOTHUK, Ha/EJICHHBIE
MOJIHOMOYUSIMU TI0 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBUU C IMYHKTOM 5.2
HACTOSIIEr0 aJIMHUHUCTPATUBHOIO PErJIaMEHTa, BIIPABE MPHUHATH PEIICHUE O
0€30CHOBATEILHOCTH OYEPETHON KANOObl M TPEKPAlICHUH TEPEeNUCKUA C
3asIBUTEJIEM TI0 JAHHOMY BOIIPOCY MIPH YCJIOBUH, UTO YKa3aHHas Kajo0a 1 paHee
HaIpaBisieMbIe >KajJo0bl HAMPAaBISUIUCh B OAWH M TOT K€ YIOJTHOMOYCHHBIN
OpraH WM OJHOMY M TOMY K€ JOJKHOCTHOMY jaully. O AaHHOM pElIeHHUH
YBEJIOMJIICTCS 3asBUTEITh, HATIPABUBIINH 5Kasio0y.

5.7. Tlo pe3ynapTaraM pacCMOTPEHHS KajdoObl MPUHUMAETCS OJHO U3
CIEIYIOIIMNX PEIICHUN:

1) >)xano0a ygoBIETBOPSETCSA, B TOM 4YHUCIE€ B (pOpME OTMEHBI MPUHSTOrO
pelIeHus], WCIPABJICHUS JIOMYIIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe NMPEAOCTaBICHUS MYHULMIAIBHON YCIYTM JOKYMEHTax, BO3BpaTa
3aSBUTENIIO0 JICHEKHBIX CPEJCTB, B3MMAaHHE KOTOPHIX HE MPEITyCMOTPEHO
HOPMATUBHBIMU NPAaBOBbIMU akTamu Poccuiickon denepannn, HOpMaTUBHBIMU
MPaBOBBIMU aKTamMH Bonirorpajckoi 0051acT, MyHUIIUNIATLHBIMU TTPABOBBIMU
aKTaMu;

2) B YZIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHMSAMU JJIs OTKa3a B YIOBICTBOPEHUU KATOOBI SIBIISIFOTCSI:

1) mpu3HaHWe TPABOMEPHBIMU PEIICHUs U (W) JeicTBUi (Oe31eHCTBYS)
YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIHMI], MyHULIHUNAIbHBIX CIIyXaluX
ynoJiHoMoueHHoro oprana, M®II, pabotauka M®II, a Takxke opraHuzanuii,
npeaycMOTpeHHbIX YacThio 1.1 cratbm 16 denepanbHoro 3akoHa Ne 210-D3,
WM uX PpabOTHUKOB, YYACTBYIOIIUX B TMPEIOCTABICHUN MYHHUIIUMAIBHOM
YCIIyTH,
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2) HajgM4Me BCTYNUBIIETO B 3aKOHHYIO CHIIy peElIeHus cyAa Io
&Kanobe 0 TOM Ke MPEAMETE U 1O TEM KE OCHOBAHUSM,;

3) nmojgava xanoObl JIMIIOM, MMOJTHOMOYHUSI KOTOPOTO HE MOATBEPKIEHBI B
NOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepannu.

5.9. He mno3pHee nHS, CIAEAYIOUIETO 3a JHEM MPUHATHS PEUICHUS,
3asBUTENI0O B MUCHMEHHOW (popMe M TO >KENaHHWIO 3asiBUTENS B JJIEKTPOHHOMN
¢dbopme HampaBiseTCss MOTHBHPOBAHHBIA OTBET O PE3yJIbTaTax PacCMOTPEHUS
KaoOBI.

B cnydae nmpu3HaHus *KanoObl MOJIEKANIEH YIOBIETBOPEHUIO B OTBETE
3asgBUTEN0, Jaercs  uHpopmamms O  JACHCTBHSIX,  OCYIIECTBIISIEMbIX
YIOJIHOMOYEHHbIM opranoM, MO®ILI, nubo opranuzaunuein, mpeaycMOTPEHHBIX
gacteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-d3, B wmensx
HE3aMEJIMTEIPHOTO YCTPAHEHHUs BBISBICHHBIX HApPYIICHUH NPU OKa3aHUU
MYHULANAIBHON YCIyTH, @ TaKXE€ MNPHUHOCITCS W3BUHEHUS 32 JOCTABJICHHBIC
HEy/n0OCTBa U yKasbiBaeTcs MHGOpMAIUS O JaJbHEHIINX JCHUCTBUSAX, KOTOPHIE
HEOOXO/MMO COBEPIIUTH 3asABUTEII0 B IENAX MOJYYCHUS MYHHUIIMTAIbHOM
YCIYTH.

B cnyuae npusHaHus >kamoObl HE MOJIEkKAIIEH YIOBJIETBOPEHUIO B
OTBETE 3asABUTEIIO0 JAIOTCS apryMEHTHUPOBAHHBIE Pa3bsICHEHUS] O MPUUYMHAX
MPUHATOTO PEIICHHs, a Takke HHPopManus O TMOpsaKe O00KaJoBaHUs
MIPUHATOTO PEILICHHUS.

5.10. B ciryyae yCTaHOBIICHHSI B XOJI€ WM IO PE3yJIbTaTaM pacCMOTPEHUS
XKajgo0bl TPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO MPABOHAPYILICHUS WM
MPECTYIUIEHUSI JODKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, paOOTHUK
HAJICJICHHbIE TIOJHOMOYHUSIMU IO PACCMOTPEHHIO >Kajlo0 B COOTBETCTBUHU C
MYHKTOM 5.2 HACTOSILIEr0 aJMUHUCTPATUBHOIO PErjaMeHTa, HEe3aMeJIUTEIbHO
HaIPaBIIAIOT UMEIOIIUECS MAaTEPHAIIBl B OPTaHbl POKYPATYPBHI.

5.11. 3asButenu BhpaBe o0O0KaJoBaTh peEIICHUS, TMPUHATHIE MPHU
NPENOCTAaBICHUU  MYHUIIMNAIBHOM  yciayru,  jAeiicTBus  (Oe3nencTBue)
JNOJDKHOCTHBIX JIML, MYHUIMIAJIBHBIX CIyXKalUX YHNOJHOMOYEHHOIO OpraHa,
TOJDKHOCTHBIX Jiull M®IL], paOOTHUKOB OpraHM3amuii, MPeIyCMOTPCHHBIX
yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B cyieOHOM NOPSIKE B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccurickont denepanum.

5.12. TlonmoxkeHusi HACTOAIIETO pa3zesia, yCTAHABJIMBAIOIINE MOPSAI0K
pacCMOTpEHHUs KajnoOd Ha HapyIICHUS TMpaB TpPaxJAaH W OpTraHU3aluid Mpu
NPEAOCTABICHUM MYHULMNAIBHOW  yCIyrM, HE paclpoCTpPaHSAIOTCA Ha
oTHoleHus, peryiaupyembie denepanbupiM 3akoHOM OT 02.05.2006 No 59-D3
"O mopsiake paccMoTpeHus oOpamieHuii rpaxkaan Poccutickoit denepamnun’.
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